
QIIYET EINH
Vd viQc ph6 duyQt quy rrinh nQi bO;iei quy5t tnri ec hinh chinh

thuQc th6m quy6n gi6i qry5t 
",i"-UilIrtD 

cdphuyQn

cHU TICrr rry BAN NHAN OAN riNn KTTANH HOA

Cdn a, Lu& Td chth chinh qtry€n dia phrnng ngay t9/6/2015;
ctut ctl Luat sm diir, bd sung mot sii apu c,,;a lwat T6 chric chinh pk| vd Lwft Td

ch*c chinh Eryin dla phwng ngdyl Zt I I tZ O t g ;
cay,cti lsli dinl s6.6r/20r8/NE-cp ngdy 23/4/2018 ctia chinh phti vi thuc

hiQn co ch€ mgt c*a, mQt c*a li€n th6ng trong gidi quyiit thil tqtc hdnh chiih;

. " . 
c!" c1!h675 tu sii Ottzotatrr-vpcp ngdy 23/11/2018 ct)a Vdn phdng chinh

phil hfing ddn thi hdnh mQt si5 quy dlnh ala Nghi dinh sii 6r/2018/lrE-ip ngdy
23/4?qry cila chinh phil v€ thttc hiQn co chi! mQt crba, mQt c*a han th6ng trong gidi
quyAt thil tqc hdnh chfnh;

Theo di nghi cila Gidm d6c sd vdn h6a vd rhd thao tqi rd trinh sii xg/TTr-
SVHTT ngay 01/02/2021.

. Didu 2. QuyCt tlinh ndy c6 hiQu luc thi hanh k6 fi ngny kf
s6 1290/QD-UBND ngdy 0\t6/zo2\ vd euy6t Oinh s5 j3

UYSANNEANDAN
riNnxrrt(NnuoA

Sti: 5l.o leo-ueND

14/12/2020 cria Cht tich UBND tinh.

CSNG HdA XA ngr cHU NGHIA VTpTNAM
EQc lAp - Tg do - H4nh phric

Khdnh Hod, nCdy 61 thdng) ndm 2021

vi bdi b6 quyi5t Oinh
25/QE-UBND ngdy

TICII

(,,

QUYETEINH: ,i<,

Di6u l. PhC duyQt kdm theo euyrit tlinh ndy quy hinh nOi b0 ei6i quv6t thri tuc Hl
BT rlt'*9i6c thAm cur6n gi6i quy6t ciaLrBNb.."qLr.r:" a"q. Jongil6 ruiqryti V)<Iinh s6 l82/QD-IIBND ngiry t9/0112021 cria Chri tfch UBND tinh. .\

Di6u 3. ch6nh vdn phdng Uy ban nhdn dan'tinh, Girim d5c s0 vin h6a vn rh6
thao, Tht trudng c6c sd, ban, ngdu:h; chri tich UBND c6c huy6n, thi xa, thanh phi5; chri
tich UBND c6c xd phuong, thi tr6n vd c6c t6 chtrc, c6nh6n c6 licn quan 

"i,i., 
t 6.h

nhiQm thi hanh Quytit {nh nny./.

Noi nhQn:
- Nhu Di6u 3 (VBDT);
- Cpc Ki6m so6t TTHC (VPCP);
- Ban Phdp chd HDND tinhl
- Ciing TTDT tlnh, C6ng TTET CCHC rinh;
- Trung tem CNrIT&DVHCCTT ttnh;
- Luu: VT, LH, DL.^r
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euy rRiNH Ner Be crar quvnr rHU TUC nANn cniNn
THuoc.THAur_quvrx crAr qwfr c0a uaNo cAp nwnx

(Ban hdnh kdm theo }uy& dinh tA fin /QD-UBND ngdy Qllthdng ) ndm 202 I ct)a iht) tich UBND tinh)

I. Linh vqrc vin h6a co sO
01. Tht tgc cdp Gi6y ph6p tln tli6u kiQn kinh doanh dich vg karaoke
- Md s6 TTHC: 1.000903, c6 01 quy trinh.
- Thoi gian thgc hiQn quy trinh: 05 ngdy ldm viQc.

Co quan,
don vi

Bufc
thqrc
hiQn

T6n bufc
thgc hi$n

T16ch
nhiQm thgc

hi6n

NQi dung c6ng vi-6c thqc
hiQn

Bi6u m5u/k6t qui Thoi
gian Ghi chri

UBND c6
huyQn

p Bufc I -.r , :
l lep nnan no
so

B0 phan
ti6p nh{n vd
trA k6t qu6

- Tii5p nhfn, ki6m tra h6
so theo quy din\.
- Trudng hqp h6 so chua
<I6y thi, chinh x6c theo
quy dinh: huong dan b6
sung, hoi,n thiQn hO so vd
n6u. rO lf do. theo" m6u
Phi6u v6u c6u b6 sung""-- J -- :-- -- --"e
hoin thi6n h6 so.
- Trudng hgp tu ch6i
nhan h6 so ph6i n6u. 16 $
do theo mAu Phi6u tt
cnai titip nh6n giai quy6t
h6 so.
- Trudng hqrp hd so ddy
dri, chinh x6c theo quy - Dt liQu duoc c0p nhflt

^.4 ..4 r ^ r  - ulay tlep n-n?n ho so va
hgn tr6 k6t quA (m6u s6 I
ban hdnh kdm theo Th6ng
tu 0l/2018/TT-VPCP
ngity 23/11/2018).

^, .,( ^ ). , 1- rnreu veu cau bo sung..>
hoan thiQn hd so (mdu s6

2 bm hinh kdm theo
Th6ng tu 0ll2018lTT-
VPCP ngdy 23lltl20l8).
- Phi6u tt ch6i ti6o nh6n
gi6i quy6t h6 so (mAu s6

3 ban hdnh kdm theo
Th6ng tu 0ll20l8lTT-
VPCP ngdy 2311112018.

0r5
ngay
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, ^ , iomn: Ilep nnan no so, lap
GiAy ti6p nh6n h6 so vd
hgn trA k6t qu6.
- Qu6t (scan) vd cflp nhQt,
1* 1.t h6 so diQn tri,
chuydn phdng chuydn
m6n.

tr6n hQ th6ng

UBND
huyQn

cap

Budc 2
ThAm dinh h6
SO

Phdng VEn
h6a vd
Th6ng tin

3'5
ngiy

2.1 Ki6m tra, xri
Iy no so

ChuyCn
vi6n

Trudng hSp 1- H6 so
-.tcnua ou oleu Klen slal

quy6t: chuy6n vi6n dp
th6o th6ng b6o bd sung
hoan thiQn h6 so.
- Tru&ng phdng: Ki6m tra
dg th6o, trinh ph€ duyQt.
- LEnh d4o UBND huyQn:
Ph6 duyQt vd chuyCn BQ
phfn 

"MQt 
cria thdng b6o

cho t6 chuc, c6 nhAn.

- Th6ng b6o bO sung hd
so (6p dpng theo MIu 02
Phq hrc Th6ng tu s5

or/2018/TT-VPCP).
- Tam dulg tinh thdi gian
tr6n hQ th6ng.

0,5
ngey

- Trudng h-o-p 2 - H6 so
-, -.). t.ou oreu Kl9n glal quyel:
T6 chric tfrAm ainfr AiCu
kiQn kinh doanh dich vq
karaoke vd l6p Bi€n b6n
th6m dinh di6u kiQn kinh
doanh dich 4r karaoke

- Bi6n ban th6m dinh
ai A, ti .c"-r.irr, ;;;i;;
vg karaoke.

^. t- uu mao ulay pnep ou
di6u kiQn kinh doanh dlch
vU karaoke cia UBND
huyQn fudu sii 2 Ph4c lqc

3 ngdy
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* K6t quA th6m dinh
dirng quy dinh: Dy th6o
Gi6y phdp dri di6u kiQn
kinh doanh dich vu
karaoke* f6t qun thAm Ainl
kh6ng dfng quy dinh: Dy., . r.tnao Inong Dao ttr cnol
(n€u 16 lj do).
Chuy€n bu6c2.2

kdm theo NShi dinh
s4/201q/ND-CP).
- pW th6o Th6ng brio tir
ch6i

2.2

X6t duyQt v[n
ban, trinh lenh
dao UBND
c6p huyQn

Lanh dao
phdng

Ki6m tra nQi, dung, trinh
ph€ duyQt k6t qui th6m
dinh:
- Kf nh6y vin ban li6n
quan
- Chuy6n bu6c 3.

- Ds th6o Gi6y ph6p dir
di6u kiQn kinh doanh dich
4r karaoke cria UBND
huyQn (mdu s6 2 Phuc luc
kdm theo NShi dinh
s4/20tg/ND-CP).
- pu thAo Th6ng b6o ttt
ch6i

0,5
ngay

UBND
huyQn

Icap
Budc 3

Xem x6t, ph6
duyQt

Lanh
UBND
huyQn

tl?o
cap

- Ky duyQt vIn ban li6n
quan. 

"- Chuydn bu6c 4.

- Gi6y ph6p thi di6u kiQn
kinh doanh dich w
karaoke cta UBND
huv6n.
- Th6ne b6o ttr ch6i

0r5
ngiy

UBND c6p
huyQn

Bufc 4
Ph6t hdnh v6n
ban vd ludn
chuy6n hd so

VAn thu

- Vdo s6, tt6ng d6u.
,l 

-^ 
.L- unuyen t o pnErn tlep

nhfln vd tr6 kiit qu6 (Bu6c
5\

^. i -, ,.;.- uray pnep ou dreu K19n

kinh doanh dich W
karaoke cta UBND
huyQn.
- Th6ng b6o tir ch6i

0r5
ngiy
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UBND c6
huyQn

p Bufc 5 Tri ki5t qu6
B0 phan
ti6p nhfn vd
trir k€t qui

- Vdo s6 theo d6i vd tri
Ket qua.
- Giao tr6r ki5t qu6 cho tO

chric, c6ng ddn.
- Thu lQ phi.
- KiSt thric quy trinh

^.r, -, -.1- uray pnep ou oleu K19n

kinh doanh dich W
karaoke cria UBND
huyQn.
- TfOng b6o tt ch6i
- 56 theo d6i h6 so (Mdu
06 - Php h,rc kdm theo
Th6ng tu si5

01/2018/TTVPCP ngey
23ltU20r8).

0

fflE Auqc luu trft t?i Phdng Vin h6a vi, itr6ng tin theo quy ttinh hiQn hhnh, cg
l.Trudtng hq hi so phir hgp:
- Gidy ti6p nhfln h6 so vh hgn trA k6t qu6.
- Th6ns b6o b6 sune h6 so.
- Gi6y ph6p.dir di6u kiQn kinh doanh dich vs karaoke.
- Toan b0 h6 so cAp gi6y ph6p thi tli6u kiQn kinh doanh dich vg karaoke.
2.Trrdng nqp ft chili gidi quyiit hi so:
- Gi6y ti6p nhdn hd so vd hgn.tr6k6t qu6;
- Th6ng b6o tri ch6i gi6i quy€t h6 so.

nhu sau:

02. Thri tgc cip Gi6y ph6p tli6u chinh Gi6y ph6p dri ditu kiQn kinh doanh dich vg karaoke
- Md s6 TTHC: 1.000831, c6 01 quy trinh
- Thoi gian thgc hiQn quy trinh: 04 ngdy ldm viQc.

Co quan,
tlon v!

Bufc
thgc
hiQn

TGn burfc
thu.c hiQn

T16ch
nhiQm thgc

hi0n

NQi dung c6ng viQc thgc
hiQn

Bi6u miu/k6t qui Thli
gian

Ghi chri

UBND c6p Bufc I -.4 
, iIlep nnan no B0 phan -.i 

,.i , i- I lep nnan, Klem tra no nh6n h6 so vdGi6v ti6p 0r5
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huyQn so nh{n vd
trA k6t qu6
tiep so theo quy diq.

- Trudne hoo hd so chua
d6y dri, chinh x6c_ theo
quy d!nh: huong ddn b6
sung, hodn thiQn hd scr vd
n6u, 16 lf do theo m6u
Phi6u y6u cdu b6 sung
horin thi€n hO ss.
- Trudng hgp ttr chtii
nhan h6 s<r phii n6u 16 l;f
do theo mAu Phi€u tir
cfrOi titip nh{n gini quy6t
h6 so.
- Trudng hqp hO so tIAy
dri, chinh x6c theo quy
-. , -.1 , ^ , Iolnn: l lep nnen no s0, lap
^.t ,:. , ).ulav tleD nnan no so va
hen tr6 k6t qu6.
- Qu6t (scan) vd cQp nhft,
luu tfi hO so diQn tri,
chuy6n phdng chuy6n
m6n.

ban hanh kdm theo Th6ng
tu 01/2018/TT-VPCP
rgity 23/11/2018). 

"- Phi€u y6u c6u b6_sung
hoan thiQn h6 so (mAu s6

2 ban hAnh kdm theo
Th6ng tu 0l/2018/TT-
VPCP ngiy 23./ I | /2018).
- Phi6u tri ch6i ti€o nhdn
giai quy6t hd so (m6u s6

3 ban hdnh kdm theo
Th6ng tu 0l/2018/TT-
VPCP ngdy 23/ttl20t8.
- Dt liQu. duqc cQp nhQt

tr6n hQ th6ng

hen tri 61qut a uma s( ngay

Bufc 2
fnam Ainfr nO

so
Th6n tin

Phdng Vdn
vah6a

ngay
2 5

L]BND
huyQn

A
cap

2.1
Ki€m tra h6 so

ChuyOn
vi6n

Truirng ho-pl-
a, -.tou oleu Klen giAi quy6t:

vlen th6ochu en

so chua
so (6p dgng theo MAu 02

- Th6ng b5o b6 sung h

Phu I c Th6 tu so

0,5
ngey
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th6ng b6o b6 sung hodn
thiQn h6 scr.

- Tru&ng phdng: Ki6m tra
dg thiLo, trinh ph6 duyQt.
- L6nh dao UBND huyQn:
Ph6 duyQt vd chuy0n BQ
phdn M6t cria th6ne b6o
cho t6 chric, c6 nhdn.

01/2018/TT-VPCP).
- t4m dq8 tinh thoi gian
trdn hQ th6ng.

- frugne hqp 2 - H6 so
dri di6u kiQn gi6i quy6t:
-i 

.. i -,:.lo cnuc tnam olnn dreu
kiQn kinh doanh dich vu
kalaoke vd l4p Bi6n ban
tham dinh di6u kiQn kinh
doanh dich vg karaoke
,i
(neu co)* tri5t qua tharn dinh
dirng quy tlinh:. Dg th6o
Gi6y ph6p di6u. chinh
Gidy ph6p thi di6u kiQn
kinh doanh dich w
karaoke* K5t qu6 tham dinh
kh6ng dfng quy dinh: Dy
th6o Th6ng b6o ttr ch6i,
n6u 16 lj do.
Chuydn buoc 2.2

- Bi6n ben thAm dinh.
diAu ki€n kinh doanh dich
u; karaoke.
- Du thAo Gi6v ohdo diAu
chinh Gi6y ph6p tlt di6u
kiQn kinh doanh dich u;
karaoke cta UBND
huyQn fudu tii o4 Phu"
lqtc kim theo Nghi dinh
s4/201q/ND-CP)... . r.- Inong Dao tu cnol

2ngiry

2.2 X6t duy6t vdn Lenh dao Ki6m tra nQi dung, trinh - Du th6o Gi6y ph6p di6u 0 5
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ban, trinh lanh
d?o UBND

i,
cap nuy9n

phdng ph6 duyQt ktlt qui thAm
dinh:
- Kf nh6y vdn ban 1i6n

quan
- Chuy6n budc 3.

chinh Gi6y ph6p dri di6u
kiQn kinh doanh dich vu
karaoke cta TIBND
htyQn (miu tii 04 Phu"
luc kdm theo Nghi dinh
54/201q/ND-CP).
- Dg th6o Th6ng b6o tt
. 

^.cnor

ngay

UBND cdp
huyQn

Bufc 3
Xem x6t, ph€
duyQt

Lanh dao
UBND c6p
huyQn

- Kf duyQt vdn ban 1i6n

quan.
- Chuy6n bu6c 4.

- Gi6y phdp di€u chinh
^,r. -" ,.1uray pnep qu oleu Kl9n
kinh doanh dich w
karaoke cira UBND
huyQn.
- pu th6o th6ng b6o tu
ch6i

0r5
ngiy

UBND c6
huyQn

p
Bur6tc 4

Ph6t hinh v5n
ban vd 1u5n

chuyiin h6 so
Vdn thu

1, -, .A- vao so, oong oau
- ChuyiSn B0 phfln titip
nhQn vd tr6 k6t qu6 @u6c
5)

^. t r.l- 91ay pnep oleu cnmx
Gidy ph6p dir tli6u kiQn
kinh doanh dich w
karaoke cria LIBND
huv6n.
- Th6ng b6o tu ch6i

0r5
ngey

UBND cA

huyQn
p Bufc 5 T16 k6t qu6

B0 phan
ti6p nhQn vi
tri k6t qu6

- Vdo sd theo d6i vd tr6
Ket qua.
- Giao tr6 k6t qu6 cho t6
chric, c6ng ddn.
- Thu lQ phi (n€u c6).
- KOt thric quy trinh.

;.4 -. t- ulay pnep oleu cnrnn
^,t -, -.xulay pnep ou oleu Klen
kinh doanh dich vu
karaoke cria TIBND
huyQn.
- Th6ng b6o ttt ch6i
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- Sii theo d6i h6 so (MAu
06 - Phg luc kdm theo
Thdng tu si5

01/201S/TTVPCP ngiy
23/rU2018).

Hd so tlugc luu trft tgi Phdng Ven n-a va ffr6ng
LTrwdng hqp hi so phil ha.p:
- Gi6y ti6p nhan h6 scr vd hsn trA k6t qui.
- Th6ng b6o bO sung h6 so
- Gi6y ph6p di6u chinh Gi6y ph6p dri tti6u kiQn kinh doanh dich vu karaoke.
- Toan bQ h6 so c5p Gi6y ph6p didu chinh GiAy ph6p dri tti6u kiQn kinh doanh dich vu karaoke.
2.Trwdng hqp th chii gidi quydt hi so:
- Gidy ti6p nhdn h6 so vd hen tr6 k6t qu6;
- Thdng b6o ttr chrii gi6i quy6t hd so.

tin theo quy tlinh hiQn hhnh, cU thenhu sau:

h6a"
03. C6ng nhfn lAn dAu "Co quan tl4t chuin vin h6a", 65Don vi tl4t chuAn vin h6a", ('Doanh nghiQp dgt chuAn vin

- Md s6 TTHC: 1.004648, c6 01 quy trinh
- Thoi gian thtrc hiQn quy trinh: 10 ngdy lim viQc.

Co
tlon vi

quan, Buri,c
thgc
hi€n

T6n bufc
thgc hiQn

Trich
nhiQm
thuc hi0n

NQi dung c6ng viQc thr;c
hiQn

Bi6u miu/k6t qu6
Thli
gian

Ghi
chri

UBND c6p
huyQn

Bufc I Tirlp nhan h6
so

B0 ph$n
ti6o nhan
va tra k6t
que

- Ti6p nhfn, ki6m tra h6
so theo quy di{.
- Trudng hgp hO scr chua
dAy dri, chinh xdc theo
quy dinh: huong dan bo

- Gi6y tiilp nhOn h6 so vd
hen trt k6t qu6 (m6u si5 I
ban hinh kdm theo Th6ng
tu 0l/2018/TT-VPCP
ngiry 23111/2018).

0r5
ngay
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sung, hodn thiQn so va
n6u 16 lV do theo mdu

Phi6u y6u c6u b6 sung
hoan thiQn hO so.

- Trudng hgrp tt ch6i
nhan h6 so phdi n6u 16 lf
do theo mdu Phi6u ttr
. !.. .r. A

ch6i ti€p nh4n giai quyet
h6 so.
- Trudng hqp hd so dAy
dri, chinh x6c theo quy
d!nh: Tii5p nhfn h6 so, lfp
^'i. ,A r Xulay tlep nn?n no so va
hgn trA k6t qu6.
- Qu6t (scan) vd cflp nhft,
lrru trft h6 so <IiQn tir,
chuyiSn phdng chuyCn

m6n.

- Phi
hodn

eu veu u bo sung
XAau sothiQn hO so (m

2 ban hdnh kdm theo
Th6ng tu 01/2018/TT-
VPCP ngdy 23lrt/2018).
-.Phir5u y .cf6i 

t6n;tu1
glal quyet no so (mau so

3 ban hdnh kdm theo
Th6ng tu 0ll20l8lTT-
VPCP ngiy 23llll20t8
- Dt liQu. ducr. c cfp nhQt

tr6n hQ th6ng

UBND cd
huyQn

p

BvOc2
-,l -., ,xlham dlnn no
so

Phdng
Ven h6a
vd Thdng
tin

07
ngiy

2.1 Ki6m tra, xt
ly no so

Chuv6n
vlen

Trudng hSq l- H6 so
chua dri tli6u ki€n gi6i

1,,quyet: cnuyen vlen ou
th6o thdng b6o b,5 sung
hoan thiQn h6 so.
- Tru&ng phdng: Ki6m tra

- Th6ng b6o b6 sung h6
so (6p dgng theo Mdu 02

Phu luc Th6ng tu s6

0l/201S/TT-VPCP).
- T4m dimg tinh thdi gian
tr6n h0 th6ng.

,<
ngay
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dy th6o, trinh ph6 duyQt.
- Ldnh d4o UBND huyQn:
PhC duyQt vir chuy6n BQ
ph6n.M6t cira th6ng b6o
cho t6 chric.
- rrugne hqp 2 - H s0

et:dri di6u kiQn gi6i quy
Tham mrru Ban Chi d4o
phong trdo "Todn ddn
doan k6t xdy d.yng doi
s6ng vdn h6a" cdp huyQn
t6 chirc ki6m tra d|nh gi6
k6t 

"qua 
thpc hiQn ti6u

chu6n c6ng nhdn co quan,
don.vf, doanh nghiQp tlAt
churin vEn h6a vd Qp
Bi€n b6n ki6m tra, thdm
dinh.
+ Trudng hqp d4t ti€u
chuAn: Dg th6o Quyiit
dinh c6ne nh6n vd Du
th6o Gi6y c6ng nh6n "Co
quan dpt chuAn vdn h6a",
"Don vi dpt chuAn vin
h6a".
+ Trucyne hoo kh6ns
ti6u chuAn: Du th6o th

dat
6ng
do.b6o tu ch6i n6u rd I

- Bi6n bin kiiim tra, thAm
dinh cria Ban Chi d4o
phong trio "Todn d6.n

doan kiit xAy dpg doi
s6ng vdn h6a" cdp,huyQn.
- Du th6o Quy6t dinh
c6ng nh4n vd dg th6o
Gi6y c6ng nhpn co quan,
don.vi, doanh nghiQp dat
chu6n vdn h6a (ban hdnh
kA!, theo Th6ng tu
s6 08/2014/TT-BVHTTDL
ngay 24/9/2014 cila 86
truong 86 Vdn h6a, Th€
thao vd Du lich).
- pU th6o th6ng b6o tir
ch6i

06
ngey
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Chu bubc2.2

Budc
2.2

X6t duyQt v6n
ban, trinh Enh
d?o UBND
t.

cap nuygn

daoLanh
phdng

Ki6m tra nQi dung, trinh
ph6 duyQt:
- Kj nh6y vdn ban li6n
quan.
- Chuyr5n bu6c 3.

- Du th6o Quy
c6ng nh{n vd du th6o
^, Aulay conS nn?n co quan,
tton.vi, doanh nghiCp d4t
chudn v6n h6a (ban hdnh
kdy theo Th6ng tu
s6 08/2014/TT-BVHTTDL
ngdy 24/9/2014 cila BQ
trudng BQ Ydn hda, Th€
thao vd Du lich).
- Dy th6o th6ng b6o ttr

dinh

ch6i, n€u 16 I do

01

UBND c
huyQn

ap Bufc 3
Xem x6t, ph€
duyQt

Lanh tl4o
UBND
c6p huyQn

- Kj duyQt vdn ban li6n
quan.
- Chuy€n bu6c 4.

vd Gi6y c6ng nhfn "Co
quan d4t chu6n vdn h6a",
"Don vi d4t chuAn vin
noa".
- Th6ng b6o tir ch6i, n6u
roI do

nhdninhd covQu ng

02
ngiy

UBND c6p
huyQn

Buric 4
Ph6t hdnh vdn
b6n vd lu6n
chuy6n hd so

VEn thu

- Vrio s6, d6ng d5u
- Chuyiin B6 phQn tii5p
nhdn vd tri k6t qu6 (Budc
s)

dinh c6ng nhQn
c6ng nhfln co

- Quy
vd GiSy

0r5
ngay

cap
hu n
UBND

Bufc 5
t<i5t ua
Ph6t hdnh, tra PhanB0

ti6
theo d6i vd tri

ttit ua.

-Vdos ttinh c6ng nh6n
vd Gi6 "C0
- Quy

co 0

9uffi, don vi, doanh
nghiQp dpt chuAn vdn h6a.
- Th6ng b5o tir ch5i, n6u
16lf do
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"Dcrn vi d4t c

h6a", "Doanh nghiQp dat
chudn v5n h6a.
- Th6ng b6o ttr ch6i, n6u
16 lV do.t.
- SO theo d6i hO so (Mdu
06 - Phg lgc kdm theo
Th6ng tu s6

0l/2018/TTVPCP ngay

v6n h6a",
.thuan van

quan dqt ch

23111/2018

guffi, don vi, doanh
nghiQp.
- ftit ttrtrc quy trinh.

- Giao tri qu6 cho covd tr6
qua

t

I.Trwdng hqp hi so phit hgP:
- Gi6y ti€p nhan h6 so vd hgn tr6 k€t qu6.

- Th6ng b6o bO sung (n€u c6)
- quy6iA6q cOne nl-,in vd Gi6y.chrmg nh6n Co quan, tlcrn vi, doanh nghiep dat chuAn v5n h6a.

- Toan b0 h6 so c6ng nhQn l6n ddu.

H nhu sau:p huyQn theo quy tlinh hiQn hinh, cg thoso tlu-c. c luu trfr t4i IiBND c

o:,a, dt

al

sho2 6 uyq
t uaeka h trn a qe
ote oh Su

04. Thi tgc c6ng nhfn Dn tIAu "Xi tl4t chuAn vIn h6a n6ng th6n mfi"
- Md sO TTHC: 1.004646, c6 01 quy trinh
- Thcri gian thlrc hiQn quy trinh: 03 ngey ldm viQc.
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Ghi
chI

Thcri
gianBi6u miu/K6t qui

Trich
nhiQm
thgc hiQn

NQi dung c6ng viQc

thrgc hiQn
TGn bufc
thgc hiQn

Co quan,
tlon vi

Bufc
thgc
hiQn

0r5
ngiy

^.! .l . ^ ,:
- Gi6y ti€p nh4n h6 so.vd
hgn tri k€t qu6 (mAu sd I
ban hanh kdm theo Th6ng
tu 0l/2018/TI-VPCP
ngiLy 23ll l/201 8). 

.
- Phi6u y6u cAu b6 jung
hoan thiQn hd so (mdu s6

2 ban himh kdm theo

Th6ng tu 0ll20l8lTT'
VPCP ngdy 23.1 I I 12018).

- Phi€u tu ch6i ti6p nhin
glal quyet no so (mau so

3 ban hdnh kdm theo
Th6ng tu 0l12018lTT-
VPCP ngdy 23llll20l8
- Dt liQu du-o. c cflp nhQt

tr6n hQ th6ng

- Tii5p nh{n, ki6m tra h6

sq theo quy din\.
- Trudng hgrp h6 so chua
dAv thi. chffi x6c theo
qry aint ' huong dan bo
sung, hoin thiQn h6 so vd
n6u rd I'i do theo mdu
-. .! I l , l
Phreu yeu cau Do sung
hoan thiQn h6 so.

- Trudng hqp tri ch6i
nhan hO so phii n6u rO lf
do theo mAu Phi6u tt
cn5i ti6p nhQn gi6i quyt5t

hd so.

- Tru&ng hqp h6 so dAy

tfii, chinh x6c theo quY

dinh: Tii5p nhfn h6 so, lQp

GiAy ti6p nhfn h6 so vd
hgn tri ktit qu6.

- Qu6t (scan) vir cQp nhQt,

Irru trft h6 ss diQn tt,
chuy6n phdng chuy6n
m6n.

B0 phfln
ti6p nhan
vi tr6 k6t
qua

UBND
Acap

huyQn
Budc I

^.r. , ^ , i
I lep nnan no sg
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I]BND
Acap

huyQn

Bufc 2
ThAm dinh h6
SO

Phdng
Vin h6a vd
Th6ng tin

3'5
ngiy

2.t Kitim tra, xri tj
h6 so

Chuy€n
vi6n

Trudns hoo 1 - h6 so
chua thi di6u ki€n gi6i
quy6t: chuy6n vi6n dF
th6o th6ng b6o b6 sung
hoan thiQn hd so.

--,2,- t ruong phong: I$em tra
dtr th6o, trinh ph6 duyQt.
- Ldnh <I4o UBND huyQn:
phd duyQt vi chuy6n BQ
phin 

"MQt 
cria th6ng b6o

cho t6 chric.

- Th6ng b5o b6 sung h6
so (5p dpng theo M5u 02
Phg lpc Th6ng tu s6
01/2018/TT-VPCP).
- Tpm dimg tinh thdi gian
tren he th6ng.

)\
rrgay

Try*g hW 2 - hO so dri
di6u kien gi6i quy6t: tham
muu hgp Ban Chi dpo
Phong trdo "Toirn d6n
doan k€t xdy dlmg doi
s6ng v6n h6a" c6p huyQn
ki€m tra, d6nh gi6k€t qu6
thuc hi6n ti6u chudn c6ns----- -----;- ----E
nhan "Xe d4t chuAn vdn
h6a n6ng th6n moi" (c6
bi6n ban ki6m tra)

- Bi6n ban kirlm tra, d6nh
si6 k6t oui thuc hi6n ti6u
chudn c6ns nh6n "X6 dat
chu6n vdn h6a n6ng th6n
mdi"
- Dp th6o quy6t Ainfr
c6ng nhfn vd Gi6y c6ng
nhan "Xa d4t chudn vdn
h6a n6ng th6n mdi".
(Mdu sO 0I ban hdnh kim
theo Th6ng tu tii

03
ngdy
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+ K6t qu6 ki€m ra d4t
ti6u chudn: tham muu dy
th6o Quy6t dinh c6ng
nhdn vd c6p Gi6y c6ng
nhan "Xe d4t chuAn v6n
h6a n6ng th6n m6i".
+ K6t qui ki6m tra kh6ng
d4t ti6u chuAn: .Dg th6o
th6ng b6o ti: ch6i (n6u 16

l.i do).
Chuy6n bubc2.2

17/2OI ]/TT-BVHTTDL
ngay 02/12/2011)
- D1r th6o Th6ng b6o tir
, ,,.

cnor.

2.2

X6t duyQt vdn
bin, trinh ldnh
d4o UBND cdp
huyQn

LAnh tlpo
phdng

Ki6m tra nQi dung, trinh
ph6 duyQt k6t qu6 th6m
dinh:
- Ky nh6y vdn ban li6n
quan (trudrng hgp dy th6o
Th6ng b6o ru ch6i)
- Chuy6n budc 3.

+ Du th6o Quylit dfnh vd
Gi6y c6ng nhfn "Xd d4t
chuAn vdn h6a n6ng th6n
mfi". (Mdu s6 01 ban
hdnh kdm theo Th6ng tu
sii tztzot tnr-nvHTTDL
ngdy 02/12/2011)
+ DU th6o Th6ng b6o tit
cnol.

0,5
ngay

UBND
cap
huyQn

Bufc 3
Xem x6t, phC

duyQt

Lanh d?o
UBND c6p
huyQn

- Ky duyQt vdn ban li6n
quan.
- Chuy6n bu6c 4.

- Quy.5t dinh vd Gi6y
c6ng nhQn "Xd d4t chuAn
vin h6a n6ng th6n moi".
- Th6ng b6o tir chi5i.

0r5
ngiy
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UBND
cap
huyQn

Bufc 4
Phrlt hdnh vdn
bin vd lu6n
chuyCn h6 so

Vdn thu

- Viro s6, d6ng d6u
- Chuy6n BQ phfn titip
nhfn vd tr6 k6t qu6 @u6c
s)

- Quyi5t dinh vd GiSy
c6ng nh6n"X6 d4t chuin
v[n h6a ndng th6n moi".
- T!6ng b6o tt ch6i giai
quy6t.

0r5
nghy

UBND
cap
huyQn

Burfc 5 Tri k€t qu6

BQ phQn

ti6p nhan
va ffa ket
qua

- Vio s6 theo d6i vi tri
Ket qua.
- Giao tri kt5t qu6.
- KCt thric quy trinh

- Quy5t illnh vd Gi6y
cdng nh4n "Xd d4t chu6n
v6n h6a n6ng th6n m6i".
- Th6ng b6o tt ch6i giai
quy6t.
- 56 theo d6i h6 so (MAu
06 - Php luc kdm theo

!lhong tu sO

01/2018/TTVPCP ngdy
23/11/2018).

0

Hd so tluqc luu trfr t3i UBND c6p huyQn theo quy ilinh hign hhnh, cg th6 nhu sau:
l. Trudng t gp hQ so pht hgp:
- Gi6y ti6p nhan h6 so vd hen trA ktlt qui.
- Th6ng brio b6 sung hO so. (ntlu c6)
- Quy5t tlinh c6ng nhQn hn tIAu vd Gi6y c6ng nhfn "XE d4t chu6n v6n h6a n6ng th6n m6i".
- Toan bQ hd so cria td chric, c6ng d6n da nQp.
2. Trulng hqp tir.ch5i gi6i quy5ttr6 so:
- GiAy ti6p nhAn h6 so vd hgn tr6 ki5t qui.
- Th6ng b6o tu ch6i gi6i quy6t h6 so.

05. Thti tgc c6ng nh$n l4i ,,Xi tl4t chu6n vin h6a n6ng th6n m6i,'
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- Md si5 TTHC: 1.004644,c6 0l quy trinh
- Thcri gian thFc hi6n quy trinh: 05 ngdy ldm viQc.

Co quan,
don vi

Bufc
thgc
hiQn

TGn bufc
thgc hiQn

Trich
nhiQm
thgc hiQn

NQi dung c6ng viQc
thqc hiQn

Bi6u m6u/K6t qui Thoi
gian

Ghi
chri

UBND
Acap

huyQn
Burilc 1

^.| , ^ . ).
r lep nn?n no sq

B0 ph4n
tii5p nhan
vi tre ket
qua

- Tit5p nhQn, ki6m tra h0
so theo quy tt!nh..

- Trudns hoo h6 so chua
tl6y dt, chinh x6c theo
quv dinh: huons dAn bO

sung, hoAn thi6n h6 so vi
n6u, 16 lf do. theo. mdu
Phi€u y6u c6u b6 sung
hoin thi6n h6 so.
- Trulng hqp tu ch6i
nhan h6 ss ph6i n6u 16 lf
do theo mAu Phi6u tu

t i. ..i !.clol tlep nXen glal quyet
h6 so.
- Trudng hqp h6 so dAy
dri, chinh x6c theo quy
dinh: Ti6p nhfn h6 so, lfp
Gi6y ti6p nhfn hd so vd
he.n tri ktit qu6.
- Qu6t (scan) vd cQp nhft,

^.4 ..,( , ^ , l- ulay tlep nnen no so va
hgn tr6 ki5t quA (m5u si5 t
ban hanh kdm theo Th6ng
tu 01/2018/TT-VPCP
rgity 2311112018). 

.
- Phi6u y6u cdu b6 jung
hoan thipn hd so (mdu sO

2 ban hdnh kdm theo
Th6ng tu 0ll20l8lTT-
VPCP ngiy 23./ 1 I 12018).
- Phi6u tir ch6i ti€p_nhf,n
giai quy6t h6 so (mdu s6
3 ban hdnh kdm theo
Th6ng tu 0l/20l8lTT-
VPCP ngdy 23llt/2018
- Dt liQu. duoc cQp nhAt
tr6n hQ th6ng

0r5
ngiy
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luu trt h6 so diQn tri,
chuylin phdng chuy6n
m6n.

T]BND
cap
huyQn

Bufc 2

ThAm dinh h6
so

Phdng
Vdn h6a vi
Th6ng tin

3r5
ngiry

2.1
--.7I(lem tra, xu ly
h6 so

Chuy6n
vi6n

Trudng hqpl: h6 so chua
thi tli6u kiQn giii quy6t:
chuv6n vi6n du th6o
th6ng b5o b6 sung hoirn
thi6n h6 so.
- Trudng phdng: Ki6m tra
dg th6o, trinh ph6 duyQt.

- Ldnh d4o UBND huyQn:
ph6 duyQt vd chuy6n BQ

phan 
"MQt 

cria th6ng b6o
cho tO chric.

- Th6ng b6o b6 sung hd
so (6p dsng theo Mdu 02

Php lgc Th6ng tu s6

o1/2018/TT-VPCP).
- Tam dimg tinh thdi gian
tr6n hC th6ng.

)\
ngey

Trutmg hsp 2 - H6 so dir
di6u kiQn gi6i quyiit: tham
muu Ban Chi tleo Phong
trdo "Toin dan doan k6t

A-xav drms ool sons van
h6a" c6p huyQn ki6m tra,
ddnh gi| ktit qu6 thgc
hiQn ti6u chu6n c6ng

- Bi€n ban ki6m tra, d4nh
gi6k6t quA thgc hien tiOu

chuAn c6ng nh4n "Xd d4t
churin vdn h6a n6ng th6n
m6i"
- Dg th6o QuyiSt <tlnh

c6ng nh4n vd Gi6y c6ng
nhQn "XE dpt chuAn vEn

03
ngey
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h6a n6ng thdn m6i". (ban

hdnh kim theo Th6ng tt
sd tztzotutr-BWTTDL
ngdy 02/12/2011)
- Dp th6o Th6ng b6o ttr

. !,,
chol.

nhan "Xa d4t chu6n v6n

h6a n6ng th6n moi" (c6

bi6n ban ki6m tra)
+ K6t qui kiiim tra dat

ti6u chuAn: tham muu Du
th6o Quyi5t dinh c6ng

nhfln vi Gi6y. c6ng nhdn

"Xd dat chudn vdn h6a

n6ns th6n m6i".
+ KZt qui ki6m tra kh6ng
tl4t ti€u chu6n:.DU thdo

th6ng b6o tir ch6i (n6u rO
lf do).
Chuy6n bu6c2.2

0,5
ngay

+ Du thao Quyet dinh vd

Gi6y c6ng nh$n"Xd d4t

chuAn vdn h6a n6ng th6n

mbi". ftan hdnh kdm theo

Th6ng nr si5 tztzOttttl-
BVHTTDL ngdY

02/12/2011)
+ Du th6o Thdng brio tir
. ,(.

cnol.

Kitim tra nQi dung, trinh
ph6 duyQt ktit quA thAm

dinh:
- Kf nh6y vdn ban li6n
quan
- Chuy€n bu6c 3.

Lann oao
phdng2.2

X6t duyQt v5n
ban, trinh lanh
d4o UBND cdp
huyQn

0'5
ngiy

- Quy6t dinh vd Gi6Y

c6ng nhQn "Xd d4t chudn

v[n h6a n6ng th6n moi".

- Ky duyQt v5n ban li€n
quan.
- Chuy6n bu6c 4.

Lenh <lAo

UBND cAp

huyQn

Xem x6t, phC

duyQt
Bufc 3

UBNI)
Acap

huyQn
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b6o tt ch6i giai
so.

Th ng.:
no

o
quy0t

I]BND
cap
huyQn

Bufc 4
Ph6t hdnh v[n
b6n vi 1u6n

chuydn h6 so
VAn thu

A -. ,t- v ao so., oong oau
- Chuy€n BQ phQn ti€p
nhqn vd trA k€t qui (Bu6c
s)

- Quyrit dinh vd Gi6y
c6ng nhfn "XE d4t chu6n
vin h6a n6ng th6n moi".. , ,(.- r nong oao tu cnol glal
quy€t h6 so.

0r5
ngiy

UBND
Acap

huyQn
Bufc 5 T16 k6t quA

B0 ph$n
ti6p nhan
vi tr6 k6t
qua

ktit qu6.
- Giao tr6 k€t qu6.
- K€t thtc quy trinh

- Vdo s6 theo d6i vi tri

- Quyiit dinh vd Gi6y
c6ng nhfln "Xd d4t chu6n
vdn h6a n6ng th6n m6i".,. ',(.- rnong Dao tu cnol gral
quytlt,
- 56 theo d6i hA so (N45u
06 - PhU luc kdm theo

I
I hong tu s0
01/2018/TTVPCP ngdy
23/tt/2018).

Hd so tlu-nc luu trii,tgi UBND c6p huyQn theo quy tlinh hiQn hinh, cg th6 nhu sau:
l. Trulng hSp hq so pht hqp:
- GiAy tirSp nhan h6 so vd hen tr6 k6t qu6.
- Th6qc b6o bO sung h6 so. (n6u c6)
- Quy6t dinh c6ng nhgn vd Gi6y c6ng nhan "Xe ttat chu6n v6n h6a n6ng th6n mdi".
- Toan bQ h6 so cria t6 chfc, c6ng d6n dd nQp.
2. Trulng hqp ttr.ch5i giii quy6tld so:
- Gi6y ti6p nhdn h6 scr vi hen trd k6t qu6.
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- Th6ng b5o tt ch6i giii quy6t h6 so.

06. Tht tgc c6ng nhfn Bn tIAu "Phulng, Thi tr6n tl4t chu6n vin minh tt6 thi"
- ME sO TTHC : 1.004634, c6 01 quy trinh
- Thoi gian thUc hiQn quy trinh: 05 ngiy ldm viQc.

Co quan,
tlon vi

Burlc
thgc
hiQn

T6n bur1.c

thrp hiQn

Trdch
nhiQm

thgc hiQn

NQi dung c6ng viQc
thqc hiQn

Bi6u miu/K6t qui Th0i
gian

Ghi
chri

UBND
cap
huyQn

Bufc I -.,( , ^ . :.
r lep nn?n no so

B0 phOn

ti6o nhen
vd tra kct
que

-.L.t r:- l lep nhan, Krem fta no
so theo quy tlinh.
- J**e hgp hd so chua
tl6y tili, chinh x6c_ theo
quy dinh: huong d6n b6
sung, hodn thiQn hO so vd
n€u 16 lj do theo m6u
^. .t ^ I . ;.Phleu veu cau bo sung- - -'--o
hoan thiQn h6 so.

., .1.- r ruong nqP ru cnol
nhan h6 so ph6i n€u 16 ly
do theo m6u Phi6u tt
, i. ..4 ,,chol tlep nhein glal quyet

h6 so.
- Trucrng hqp hd so <IAy

dir, chinh x6c theo quy
-. , -.r . ^ .:olnn: I lep nnan no so, lap

- Gi6y tii5p nhQn h6 scr.rd
hgn tr6 k6t qud (mdu s6 1

ban hdnh kdm theo Th6ng
tu 0l/2018/TT-VPCP
ngiry 23111/2018).
- Phi6u y€u ciu b6 _sung
hoan thiQn h0 so (m6u s6

2 ban hdnh kdm theo
Th6ng tu 0ll20l8/Tl-
VPCP ngdy 2311112018).
- Phi5u tt +5i tiiip nhfn
gi6i quy6t h6 so (mAu s6

3 ban hdnh kdm theo
Th6ng tu 0l/2018/TT-
VPCP ngiy 23lll/2018
- Dt liQu duo. c cQp nhqt
tr6n hQ th6ng

0r5
ngiy
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Gi6y tiiip nh4n h6 so vd
hen tri k6t qu6.
- Qu6t (scan) vd cQp nh{t,
lrru trfi hd so diQn tu,
chuy6n phdng chuydn
m6n.

I]BND
cap
huyQn

Bufc 2
Tham dinh ho
so

Phdng
Vdn h6a vd
Th6ng tin

3'5
ngiy

2.1 Ki6m tra, xt lf
h6 so

ChuyCn
vi6n

Trudng hsp 1 - H6 so
-.1cnua ou oleu Kl9n glal

ouv6t: chuv6n vi6n Du
thio th6ng b6o b6 sung
hoan thiQn h6 so.

- Tru&ng phdng: Ki6m tra
dg thio, trinh ph6 duyQt.
- Ldnh dao UBND huv6n:
ph€ duyQt vi chuyOn BQ
phin.M6j cria th6ng b6o
cho t6 chric.

,7 ,l- Inong Dao Do sung no
so (6p dung theo Mdu 02
Phg lgc Th6ng tu s6

01/2018/TT-VPCP).
- T4m dimg tinh thdi gian
tr6n hQ th6ng.

)\
ngey

Tryong hW 2 - H6 so du
tti6u kiQn gi6i quy6t: tham
mtru Ban Chi tl4o Phong
trio "Todn ddn doan kdt

t-xay o\mg ool song van

- Bi6n b6n ki6m tra, d6nh
si6 k6t ouA thuc hi6n ti6u
chu6n c6ng nh?n

"Phyong, Thi tr6n dat
chudn vdn minh dO thi"

03
ngiry
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h6a" c6p huy6n ki6m tra1, ,'t. :oann gla ket qua thuc
hiQn ti6u chuAn c6gg
nhfln "Phucyng, Thi trdn
tlat chudn vdn minh d6
thi" (c6 bi6n ban kii5m
tra)
+ I(5t qu6 ki6m tra dat
ti6u chu6n: tham muu dy
th6o Quyi5t dinh c6ng
nhQn vi c6p Gi6y c6ng
nhan "Phudmg, Thi tr6n
d4t chudn vdn minh tl6
thi".
+ K6t oui ki6m tra kh6ns_--- -t-- _-_-,___ -_- _-_-__o

tl4t ti6u chuAn: D1r th6o
th6ng brio tir chi5i (n6u 16

lj do).
Chuy6n bu6c 2.2

- DU th6o Quy6t tlinh
, ^. L

cong nn?n va uray cong
nhQn "Phudng, Thi tr6n
tl4t chu6n vin minh d6
thi" (ban hdnh kdm theo
Th6ng tu si5 oztzolsnt-
BVHTTDL nCay
24/01/20r 3)
- pu th6o Th6ng b6o ttr
ch6i.

2.2

X6t duyQt v5n
ban, trinh lenh
d4o UBND cAp
huyQn

Lenh
phdng

d?o

Ki6m tra nQi dung, trinh
ph6 duyQt ki5t qu6 thAm
dinh:
- Kf nh6y vdn ban li6n
quan
- Chuy6n bu6c 3.

- DF th6o Quy6t dinh
c6ng nhfln vd GiAy c6ng
nhfn "Phudmg, Thi ff6n
dpt chudn v5n minh d6
thi" (ban hdnh kdm theo
Th6ng tu sA OZtZOtStft-
BVHTTDL ngdy

0,5
ngdy
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24/01/20 r i)
- !u thAo Th6ng b6o tt
ch6i.

UBND
Icap

huyQn
Bufc 3 Xem x6t, phe

duyQt

Lenh d?o
UBND cdp
huyQn

- Kf duyQt v[n ban 1i6n
quan.
- Chuy6n bu6c 4.

- Quy6t dinh vd Gi6y
c6ng nhQn "Phuong, Thi
tr6n tl4t chuAn vin minh
d6 thi" ,' ',(.- I hong bao tu cnol glar
quytSt h6 so.

0r5
ngAry

I]BND
I

cap
huyQn

Budc 4
Phrit hanh v5n
bin vi ludn
chuy6n hd so

Vinthu

- Vdo s6, tt6ng d6u
- Chuyi5n BQ ph$n titip
nhQn vd trt kiSt qui (Bu6c
s)

- Quy5t dinh vd Gi6y
c6ng nhQn "Phudng, Thi
tr6n d4t chuAn vdn minh
d6 thi"

.. , i.- lnong Dao tu cnol glal
quy6t h6 so.

0r5
ngiy

UBND
Acap

huyQn
Bufc 5 Tri ki5t qui

B0 phan
ti€p nhfln
ve tra ket
qua

- Vdo s6 theo ddi vir tri
Ket qua.

- Giao tr6 k6t qu6.
- f5t ttlic quy trinh.

- QuyiSt dinh vn Gi6y
c6ng nhQn "Phulng, Thi
tr6n dpt chuAn v6n minh
d6 thi".
- T46ng b6o tu ch6i.
- Sd theo d6i h6 so (Mdu
06 - PhU lgc kdm theo
Th6ng tu sii
01/2018/TTVPCP ngdy
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2311112018)

H6 so tlugc luu trir t4i UBND c6p huyQn theo quy tlinh hiQn hinh, cg th6 nhu sau:

l. Trulns hqp h6 so pht hgp:
- Gi6y tiiSp nhan hd so vi hgn tri kiit qu6.

- Th6ng b6o b6 sung hO so (ni5u c6)
- QuvCIAi*r c6ng nh6n vd Gi6y cdng nhQn "Phuhng, Thitr6n d4t chuAn vdn minh d6 thi".
- Toan b0 h6 so dE nQp.

2. Trulng hqp ttr.ch6i giii quy6t.hd so:
- Gi6y ti6p nhan h6 so vi hen tri k6t qui.
- Th6ng b6o tt chi5i gi6i quy6t h6 so.

07. Tht tgc c6ng nhfn I4i "Phudng, Thi tr6n tl4t chuAn vin minh dA thi"
- M6 si5 TTHC 1.004622, c6 01 quy trinh.
- Thoi gian thgc hiQn quy trinh: 05 ngiy ldm viQc.

Co quan,
tlon vi

Budc
thgc
hiQn

T6n bufc
thgc hiQn

T16ch
nhiQm

thqc hiQn

NQi dung c6ng viQc
thgc hiQn

Bi6u m5u/K6t qui Tht i
gian

Ghi
chri

UBND
Icap

huyQn
Buric I TiiSp nhdn h6 so

86 oh6n
ti6p nhan
va tra ket
qua

- Ti6p nhQn, ki6m tra h6
so theo quy dir*f
- Trulng hqp h6 so chua
diy dir, chinh x6c_ theo
quy tlinh: huong dAn b6
sung, hoim thiQn h6 sq vd
n6u 16 lj do theo m6u

^.t .t ,I- Grav tleD nnan no so va
hgn tri k6t quA (mdu s6 1

ban hanh kdm theo Th6ng
tu 0l/2018/TT-VPCP
ngiry 23/rll2018). 

.
- Phi6u y€u cAu b6 jung
hoan thiQn h6 so (mAu s6

0r5
ngiy
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Phitlu y6u cdu b6 sung
hoan thi6n h6 so.
- Truimg hqp tu ch6i
nhan h6 so ph6i n6u rd If
do theo m6u Phi6u tu
I a. ..i tchor tlep niiin grar quy€t

h6 s<v.

- Trudng hqp h6 so dAy
dri, chinh x6c theo quy
tlinh: Ti6p nhQn h6 so, 10p

Gi6y ti6p nhfn h6 so vi
hgn tri k6t qu6.
- Qu6t (scan) vd cQp nhQt,

luu trft hd so itiQn tu,
chuy6n phdng chuy6n
mdn.

2 bar, hdnh kdm theo
Th6ng tu 01/2018/TT-
VPCP ngdy 23llll20r9).
- Phi6u tt ch6i ti6p_nhar.r
gi6i quydt h6 so (mAu s6

3 ban hdnh kdm theo
Th6ng tu 01120181TT-
VPCP ngdy 23/ll/2018
- Dt liQu duqc cdp nhQt

tr6n hQ th6ng

T]BND
Acap

huyQn

Bufc 2
Tham dinh ho
s0

Phdng
VIn h6a vi
Th6ng tin

3,5
ngiry

2.t Ki6m tra. xri l.i
h6 so

Chuv6n
vlen

Trudng hgp 1- h6 so chua
,, -.;. t_cu oleu Kl9n gral quyet:
chuyEn vi6n dU th6o
th6ng brlo b6 sung hodn
thi6n h6 so.
- Tru&ng phdng: Ki6m tra

,i ,:- Ihong bao b0 sung ho
so (6p dung theo MAu 02
PhU lqc Th6ng tu s6
01/201S/TT-VPCP).
- Tpm duge tinh thdi gian
tr6n h6 th6ng.

,)\

ngay
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dg th6o, trinh ph6 duyQt.
- LSnh d4o UBND huypn:
ph6 duyQt vd chuy6n BQ
phan"MQt cria th6ng b6o
cho t6 chric.

Trudng hW 2 - H6 so dri
diAu kiQn gi6i quylit: tham
mtru Ban Chi d4o Phong
triro "Tod,n ddn tloan kilt

t-xay olmg ool song van
h6a" c6o huv6n ki6m tra,
d6nh gi6 k€t qu6 thpc

,Anlen tleu cnuan cons--_._o
nhQn "Phuong, Thi trdn
d4t chuAn vdn minh d6
thi" (c6 bi6n ban kiiim
tra) 

,+ K6t gu6 ki6m tra d4t
ti6u chuOn: tham muu DU
th6o Quyi5t tlinh c6ng
nh{n vd c6p Gi6y c6ng
nhfn "Phudrng, Thi tr6n
d4t chuAn v6n minh d6
thi".
+ K6t quA kitim tra kh6ng
d4t ti6u chuAn: Dg th6o

- Bi6n b6n ki6m tra, <I6nh
gi6 k6t qu6 thgc hi6n ti6u
chudn c6ng . nhan
"Phudmg, thi trAn d4t
chudn vin minh tI6 thl"
- Ds th6o Quyi5t dinh
c6ne nhan vd Gi6v c6ns
nhQn "Phuong, Th! trAn
tl4t chu6n vdn minh d6
thi" (ban hdnh kdm theo
Th6ng u tij oztzotstl-
BI/HTTDL ngAy
24/0 t/201 3)
- pu th6o Th6ng b6o tir
ch6i.

03
ngey
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th6ng b6o tu chi5i (n6u 16

lf do)-
Chuy6n bubc2.2

2.2

X6t duyQt vIn
bin, trinh l6nh
<Ipo UBND c6p
huyQn

Lenh dao
phdng

Ki6m tra nQi dung, trinh
ph6 duyQt k6t qu6 thdm
dinh:
- Kf nh6y vdn ban li6n
quan (trudmg hqp du th6o
Th6ng b6o tu ch6i)
- Chuy6n budc 3.

- Du th6o Ouv6t dinh
c6ns nhan vir GiAv c6ns--..o ....:-.. - - -.-J -_.;o
nh{n "Phuong, Thi trAn
d4t chu6n v6n minh d6
thi" (ban hdnh kdm theo
Th6ng tu tij oztzotsnf-
BVHTTDL nCdy
24/01/2013)
- pw thAo Th6ng b6o tir
ch6i.

0,5
ngay

UBND
A

cap
huyQn

Bufc 3 Xem xdt, phC

duyQt

Lenh
UBND
huygn

d?o
cap

- Kj duyQt vdn ban li6n
quan.
- Chuy6n budc 4.

- Quy6t dinh vd Gi6y
cdng nhfn "Phudng, Thi
tr6n dat chuAn vdn minh
d6 thi" , , r.- lnons bao tu cnor slal
quy6t.

0r5
ngiy

IJBND
l

cap
huyQn

Bufc 4
Ph6t hdnh vEn
ban vi luAn
chuyiSn h6 so

Vin thu

- Vdo s6", d6ng d6u
- Chuv6n 86 ohdn ti6or;,.
nhin vd trA k€t qui (Budc

- Quy6t dfnh vd Gi6y
c6ng nhfn f'Phulng, Thi
tr6n d4t chudn vdn minh
d6 thi" . , r.- I nong bao tu chol glal

0r5
ngiy
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08. Tht tgc x6t t{ng danh hiQu Khu dfin cuvin h6a h}rng nim
- ME s6 TTHC: 2.000440, c6 01 quy trinh
- Thdi gian thgc hiQn quy trinh: 05 ngdy lim viQc.

qry,it.

UBND
^cap

huyQn
Budc 5 T16 k6t qu6

B0 phOn

ti6p
vd trfr
qua

nhdn
t<6t

- Vio s6 theo ddi vd tri
k6t qu6.
- Giao tri k6t qu6.
- KCt thtc quy trinh.

- Quytit dinh vd Gi6y
c6ng nhQn "Phulng, Thi
lrrdn d4t chudn v6n minh
d6 thi".
- Th6ng b6o tt ctriSi gia
YrrJ wL.

- 56 theo d6i h6 so QvI6u
06 - PhU lqc kdm theo
Th6ng tu s6

01/2018/TTVPCP ngdy
23fiU20r8).

0

Hd so tlugc luu trft t4i IJBND cdp huyQn theo quy <Iinh hiQn hinh, cg th6 nhu sau:
1. Trulng hqp hq so pht hgp:
- Gi6y ti€p nhan h6 so vd hgn tr6 k6t qu6.
- Th6ne b6o bd sung h6 so. (n6u c6)
- QuViSi ainn cOng nh{n vd Gi6y c6ng nhdn "Phudng, Thi tiSn dgt chudn vdn minh dO thi".
- Toan b0 h6 so cria t6 chric, c6ng d6n tl6 nQp.

2. Trvirng hqp ttr ch5i giii quy5t.h6 so:
- Gi6y ti6p nha, h9 so vd hgn tri k6t quA.

- Th6ng b6o tu ch6i giAi quy6t h6 so.
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Co quan,
tlon vi

Bufc
thgc
hiQn

TGn bufc
thgc hiQn

Tr6ch
nhiQm

thqc hiQn

NQi dung c6ng viQc
thr;c hiQn

-._l a *-t.
Sreu mau/I(et qua Th0i

gian
Ghi
chri

UBND
Icap

huyQn
Bufc I

^,t , ^ , t
I rep nn?n no so

B0 ph
ti6p

an

vir tr6
qua

nhan
ti5t

^.!. ,.:. , :- I lep nhaln, krem tra ho
so theo quy d!nh..
- J**g hqrp hd so chua
ddv dri. chinh x6c theo
quy dinh: hudng d6n bd
sung, hodn thiQn h6 so vd

';neu ro lv oo tneo mau
Phii5u y6u cdu b6 sung
hoan thiQn h6 scr.

- Truong hqp tt chi5i
nh?n h0 scr phAi n6u 16 lf
do theo m6u Phi6u tir

, A, ,,i A
choi ti€p nhfln 916r quy€t
hd so.
- Tru&ng hqp h6 so dAy

dri, chinh x6c theo quy
dinh: Ti6o nh6n h6 so. 16o

Gi6y ti6p nh4n h6 so vi
hgn tri k6t qu6.
- Qu6t (scan) vd cQp nhflt,
lrru trft h6 so diQn tu,
chuy6n phdng chuy6n

- Gi6y tiiip nhQn h6 so vd
hgn tri k6t qud (m6u s6 I
ban hanh kdm theo Th6ng
tu 0l/2018/TT-VPCP
nsiry 23/ll/2018).

^,.r ^ i i- rnleu yeu cau Do sung
hoan thien hd so (mdu s6
2 ban hdu:h kdm theo
Th6ng tu 01/20l8lTT-
VPCP ngdy 23.1 I I 12018).
- Phi6u tri ch6i ti6p _nhAggiii quy6t hd so (m6u s6

3 ban hanh kdm theo
Th6ng tu 0l/20l8lTT-
VPCP ngdy 2311112018
- Dft liQu. duqc cQp nhat
tr6n hQ th6ng

0'5
ngAry
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mon.

UBND
cap
huyQn

Bufic2
Tham dinh h6
SO

Phdng
VEn h6a vd
Th6ng tin

3r5
ngiy

2.r Ki6m tra, xt If
h6 so

Chuy€n
vi6n

Trudng hgp 1- hd so chua
dri di6u kiQn gi6i quy6t:
chuyOn vi6n dg th6o
th6ng b6o b6 sung hoan
thiQn hO so.
- Tru&ng phdng: Ki6m tra
dy th6o, trinh ph6 duyQt.

- Ldnh d4o UBND huyQn:
ph6 duyQt vi chuy6n BQ
phQn 

"MQt 
cria th6ng b6o

cho t6 chric.

- Th6ng b6o b6 sung hd
so (6p dpng theo MAu 02
Phg luc Th6ng tu sO

0l/2018/TT-VPCP).
- Tam dims tinh thdi sian
tr6n hQ th6ng.

t<
ngay

Truong hW 2 - H6 so dri
-.1 , .^ r.
dleu Kl9n glal quyet:
*Ktit qu6 ttrAm Ainfr Oring
quy tlinh: Ds th6o Quyi5t
ililh ta"g danh hi€u vd
Gi6y c6ng nh{n danh
hi6u Khu ddn cu vin h6a
*Ktit qua tharn dinh
kh6ng dirng quy tlinh: Dg
th6o th6ng b6o tir ch6i

- DU thio Quy6t dinh
tang danh hiQu vd GiAy
c6ng nhfn danh hiQu Khu.x
ddn cu vdn h6a (mdu 12

ban hdnh kdm theo Nghi
dinh t22/2018/ND-CP)
- !u th6o Th6ng b5o tir
ch6i.

03
ngdy



JJ

(n€u rd lj do).
Chuydn butc2.2

2.2

X6t duyQt vEn
ban, trinh ldnh
d4o UBND c6p
huyQn

Lenh
phdng

deo

Ki6m tra nOi dung, trinh
ph6 duyQt k6t qu6 thAm
tlinh:
- Kj nh6y vin ban li6n
quan (trulng hqp dW thio.. . r..
I nong bao nr cnou
- Chuy6n budc 3.

- DF th6o QuyCt dinh
tang danh hi6u vd GiSy
c6ng nhQn danh hiQu Khu
ddn cu vdn h6a (mdu 12
ban hdnh kdm theo Ngh!
dinh 122/2018/ND-CP)
- D1r th6o Th6ng b6o tt
cnol.

0,5
ngay

UBND
t

cap
huy$n

Bufc 3
Xem x6t, phe
duyQt

Lenh tleo
UBND c6p
huyQn

- Kj duyQt v6n b6n li€n
quan.
- Chuyiin bu6c 4.

- Quy5t <tinh t{ng danh
hiQu vi Gi6y c6ng nhQn

danh hiQu Khu d5n cu
vdn h6a.

. , t.- lnong Dao tu cnol.

0'5
ngdy

UBND
t

cap
huyQn

Bufc 4
Ph6t hanh vin
ban vi IuAn
, .1 ,t

chuyen no so
Vdn thu

- Vdo s6, tl6ng ddu
- Chuy6n BQ phan Ti6p
nhan vd T16 k6t qud
(Bu6c 5)

- Quy6t tlinh tang danh
hiQu vi GiAy c6ng nhqn
danh hiQu Khu d6n cu
v6n h6a

.. , t,- r nong oao tu cnol.

0r5
ngiy

UBND
cap
huyQn

Budc 5 T16 k€t qui
B0 phdn
ti6p nhAn
vd tri kdt

- Vdo s6 theo d6i vd trA
k6t qu6.

- Giao tr6 k6t qui.

- Quyi5t dinh t{ng danh
hiQu vd Gi6y c6ng nh4n
danh hi6u Khu d6n cu



vdn h6a.
.. , t.- lnong oao tu cnol.

- 56 theo d6i hd so (Mdu
06 - Phu lpc kdm theo
Th6ng tu s6

01/201S/TTVPCP ngdy
23ltr/2018).

qua - ft5t ttuic quy trinh.

Hd so tlugc luu trii t4i UBND cdp huyQn theo quy ttinh hiQn hhnh, cg th6 nhu sau:
l. Trudgg lSp hQ so pht hgp:
- Gi6y ti6p nhan hO so vd hgn tr6 k6t quA.

- Th6ng b6o b6 sung h6 so. (ni5u c6)
- Quy6t di4 te"e danh hiQu Khu ddn cu vdn h6a.
- Toan b0 hd so dd nQp.

2. Trulng hgp tir.ch5i gi6i quy6t.h6 so:
- GiAy ti6p nhan h9 so vd hgn tr6.k6t qu1.
- Th6ng b6o ttr ch6i giii quyi5t h6 so.

34

09. Thi tgc x6t ting Gi y khen Khu din cuvin h6a

Co quan,
tlon vi

Bufc
thgc
hiQn

TGn budc
thqc hiQn

Trich
nhiQm

thgc hiQn

NQi dung c6ng viQc
thqc hiQn

Bi6u m6u/K6t qu6
Thli
gian

Ghi
chri

UBND Burfc 1 Tiiip nhdn h6 so B0 ph4n ^.i ,.1 , :- llep nnen, Krem tra no - Gi6y ti6p nhfln hd scy vd 0r5

- Md sd TTHC: 1.000933, c6 01 quy trinh
- Thoi gian thUc hiQn quy trinh: 05 ngAy lim viQc, t6 chric hqp HOi d6ng Thi dua khen thudrng c6p.huyQn. Trong thdi han 03

ngdy ldm vi6c ttr khi c6 k6t qui hgp HQi d6ng thi tlua khen thu&ng, Chri tich huyQn c6 quytit dfnh t4ng gi6y khen.
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cap
huyQn

titip nh?n
ve tra kct
que

so theo quy dinh..
- J**g hqp h6 so chua
d6y dri, chinh x6c theo
quy ilinh: hu6ng d6n bd
sung, hodn thiQn h6 so vd
n6u, 16 lf do theo mdu
Phi6u y6u cAu b6 sung
hoan thiQn hd so.
- Trudng hqp tu ch6i
nhan h6 so ph6i n6u rd lf
do theo mdu Phi6u tir
, t, ..t L

choi ti€p nhfln girii quy€t
h6 so.
- Trudng hgi'p h6 so dAy

dri, chinh x5c theo quy
<Iinh: Ti€p nh4n h6 so, lQp

Gi6y ti6p nhQn h6 so vd
hgn trA k6t qu6.
- Qu6t (scan) vd cQp nhft,
luu trft h6 so tliQn tri,
chuy6n phdng chuy€n
m6n.

hgn tr6L ktit qud (miu si5 t
ban hanh kdm theo Th6ng
tu 01/2018/TT-VPCP
rgiry 23/11/2018). 

.
- Phi6u y6u cdu b6_sung
hoan thiQn h6 so (m6u s6

2 ban hinh kdm theo
Th6ng tu 01l20l8lTT-
VPCP ngdy 2311112018).*,.r . , ,(. ..,(- rhleu tu cnol tlep nnan
gi6i quytit hd scr (miu si5

3 ban hdnh kdm theo
Th6ng tu 0ll20l8lTT-
VPCP ngdy 2311112018
- Dft liQu. duo. c cQp nh{t
tr€n hQ th6ng

ngiry

I]BND
^cap

huyQn
Bufc 2

Tham dinh ho
so

Phdng
Vdn h6a vd
Th6ng tin

05
ngiy
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)\
ngey

- Th6ng b6o b6 sung hd

so (6p dung theo MAu 02

Phu luc Th6ng tu s6

01/2018/TT-VPCP).
- Tam dtryg tinh thdi gian

tr6n hQ th6ng.

Trudng hqp 1- hd so chua

di di6u kiQn gi6i quY6t:

chuy6n vi6n dU th6o

th6ng brlo b6 sung hoirr
thiQn h6 so.

- Tru0ng phdng: Ki6m tra
dU th6o, trinh ph6 duYQt.

- Ldnh d4o UBND huYQn:

ph€ duyQt vd chuY6n BQ

ph{n.MQt cta th6ng b6o

cho tO chric.

4,5
ngay

- Dg thio Quyr5t dinh vd

Gi6v khen Khu dAn cu

v6n h6a @6u 14 ban

hdnh kim theo Nghi dinh

122/2018/ND-CP)
- D1r th6o Th6ng b6o tit
. t.

cnol.

Trudng hW 2 ' Hd so dri

diiu kiQn gii'i quy6t: tham

muu t6 chric hqP HQi

ddns Thi dua-Khen
thu&ng c6p huyQn (bi€n

ban hqp)
*Kiit qui.hqp HOi d6ng
kh6ng thdng nh6t t4ng
gi6y khen: Ds thio QuY€t
dinh vd Gidy khen Khu
d6n cu vdn h6a.
* K5t qui hqp HQi d6ng
thiSng nhSt tanC ei6y
khen: Dg th6o th6ng b6o

tt ch6i (n6u 16 tf do).

Chuy6n
vi6n

Ki6m tra, xri li
hO so

2.1



5t

Chuy6n bufic 2.2

2.2

X6t duyQt vdn
ban, trinh ldnh
d4o UBND c6p
huyQn

Lenh
phdng

dao

Ki€m tra nQi. dung, trinh
ph6 duyQt k€t qu6 rh6m
dlnh:
- Kf nh6y v5n ban li6n
quan (trudng hgp du thio
Th6ng b6o tir ch6i)
- Chuy6n bu6c 3.

- !u th6o Quy6t dinh vd
Gi6y khen Khu d6n cu
v6n h6a. fudu t4 ban
hdnh kdm theo Nghi dinh
122/2018/ND-CP)
- pU tnao Th6ng b6o tu
ch6i.

0,5
ngdy

UBND
A

cap
huyQn

Bufc 3 Xem
duyQt

xdt, phe Lanh dAo

UBND c6p
huyQn

- Ky duyQt v5n ban li6n
quan.
- Chuy6n bu6c 4.

- Quyt5t dinh vi Gi6y khen
Khu ddn cu vdn h6a. -
Th6ng b6o tt ch6i.

02
ngiy

UBND
cap
huyQn

Burfc 4
Ph6t hdnh vEn
ban vd lu6n
chuy6n h6 so

Vdn thu

- Vdo s6, d6ng ddu
- Chuy6n B0 phfln TiCp
nhAn vd Tra k6t qu6
(Bu6c 5)

- Quy6t dfnh vd Gi6y khen
Khu ddn cu vdn h6a. -
Th6ng b6o tir ch5i.

0r5
ngiy

UBND
Icap

huyQn
Burfc 5 TrA krft qud

B0 ph6n
ti€p nhfn
vd tr6 k6t
qua

- Vio s6 theo d6i vd tr6
k6t qu6.
- Giao tr6 k6t qu6.
- KCt thric quy trinh.

- Quyi5t dinh vd Gi6y khen
Khu dAn cu vdn h6a. -
Th6ng b6o tir chtii.
- SO theo ddi h6 so (M6u
06 - Php luc kdm theo
Th6ng tu si5



O1/20I8/TTVPCP
2311112018).

ngay

Hd so tluqc luu trii t4i UBND cdp huyQn theo quy tlinh hiQn hinh, cg th6 nhu sau:
l. Trudlg hqp hq so pht hqp:
- Gi6y titip nhen hO so vd hen tr6 k6t qu6.
- Th6ng b6o b6 sung.hd so. (n6u c6)
- Quydt Ai{ 4"e Gi6y khen Khu ddn cu v5n h6a.
- Toan b0 h6 so dd n6p.
2. Trudgs hqp tir.ch5i gi6i quy6trrd so:
- Gi6y ti6p nhan h6 so vd hen tr6 ktlt qui.
- Th6ng b6o tir chi5i gi6i quy6t hd so.

38

10. Tht tgc ding kf t6 chrfrc t6 trQl c6p truyQn
- Mi sd TTHC: 1.003645, c6 0l quy trinh.
- Thdi gian thUc hiQn quy trinh: 20 ngity ldm viQc.

Ca
tlon vi

quan, Bufc
thgc
hiQn

T6n bu6c
thgc hiQn

Tr6ch
nhi6m thuc
hlen

NQi dung c6ng viQc
thgc hiQn

Bi6u m5u/k6t qui Thli
gian Ghi chri

UBND cfp
huyQn Budc I ^.4 ,.L

r lep nnan no
SO

BQ phQn tii5p
nh{n vd tr6
.l
Ket qua

-.i 
,.1 . )- I rep nnan, Klem tra ho

so theo quy dinl.
- J.o*g hqrp h6 so chua
tl6y dri, chinh xric theo
quy tlinh: huong d6n bo
sung, hodn thi6n h6 so
rq l6u 16 lf do theo

^.i _.: r ^ r I .- ulay tlep nnan no so va
hgn tri kiit qu6 (mdu si5 t
ban hd,nh kdm theo Th6ng
tu 01/2018/TT-VPCP
ngdy 23lll/2018).
- Phii5u v6u cAu b6 suns-- _---'9
hoan thi€n h6 so (m6u s6

0r5
ngiy
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mdu Phi6u y6u cAu b6
sung hodn thi€n hd so.
- TruqnC hqp tt ch6i
nhQn h6 so ph6i n6u.rd lf
do theo mAu Phi€u ttr
cirOi t6p nhfln gi6i quy6t
h6 so.
- Trudng hqp h6 so day
dri, chinh x6c theo quy
tllnh: Tii5p nh{n hd so,
lAo Gi5v ti6o nh6n hd so

+

vh hgn tri k6t qu6.
- Qu6t (scan). vd cQp

nhflt, luu trt h6 so diQn

tri, chuy6n phdng chuy6n
mdn.

2 bar hdnh kdm theo
Th6ng tu 01/2018/TT-
VPCP ngdy 23,1 I | /2018).
- Phi6u tt ch6i ti6o nhdn
gi6i quy6t h6 so (m6u s6

3 ban hd,nh kdm theo
Th6ng tu 0ll20l8lTT-
VPCP ngdy 23ltrl20l8
- Dt li6u, ducr. c c4p nhQt

tr€n hQ th6ng

IJBND cdp
huyQn

Bvbc2 Tham dinh h6
so

Phdng Ven
h6a vh
Th6ng tin

15,5
ngiy

2.1
Ki6m tra, xfr
ly no so

Chuy6n vi6n

Trudng hqp I - HO so
chua dri tli6u kiQn gi6i

!.,quyet: cnuyen vlen ou
th6o th6ng b6o b6 sung
hoan thiQn h6 so.
- Tru&ng phdng: Ki6m
tra dg th6o, trinh ph6

duyQt.
- Lanh d?o tiBND

- Th6ng b6o b6 sulC h6
so (5p dUng theo M6u 02
Phg lpc Th6ng tu sd

01/2018/TT-VPCP).
- Tam dims tinh thdi sian
tr6n hQ th6ng.

)\
ngdy
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huyQg: ph6 duyQt vd
chuy€n B0 phaq MQt cfta
th6ne b6o cho t6 chric.
- Tru<rng hqp 2 - H6 so
dt tli€u kiQn gi6i quy€t:
Ntiu ho4t dOne lC hOi c6

nQi dung 1i6n quan d6n
circ b0, ngdnh, u.lng 

1

ucrng ho[c cric don vi d
tlia phuong, tham muu
lenh d4o phdng trinh
LIBND huyQn ban hdnh
vEn b6n xin f ki6n, t6ng
hqp, hodn chinhh6 so.
* K6t qui thAm dinh
tling quy d-inh: D1r th6o
Ven ban chdp thuQn* Ki5t qui tham dinh
kh6ng &ing quy tlinh:
Dg thAo Ven ban UBND
c6p huyQn trA loi kh6ng
d6ng y, n6u rd lf do..
Chuy6n bu6c2.2

- DU th6o Ven ban
UBND c6p huyQn tri loi

-).khong dong y, neu ro ly
do.
- Dg thAo Vdn ban ch6p

thu4n ding lcf t6 chtc 15

hQi cria UBND huyQn.

72,5

ngdy

2.2

X6t duyQt v[n
ban, trinh
lenh d?o
UBND c6p
huyQn

Lanh d?o
phdng

Ki6m tra nQi, dung, trinh
ph6 duyQt k6t qui thAm
dinh:
- Kf nh6y vdn ban li€n
quan

+ Du thAo Vdn ban ch6p
thufn ddng h-i t6 chric 16

hQi cria LIBND huypn
+ DU th6o Vdn barr
UBND c6p huyQn tri loi

03

ngdy
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- Chuy6nbu6c 3. kh6ng d6ng j, n€u 16 ly
do.

UBND cAp
huyQn

Budc 3
Xem x6t, ph6
duyQt

Lenh
UBND
huyQn

d?o
cap

- Kf duyQt vdn bin li6n
quan.
- Chuy6n bu6c 4.

- Vdn bin ch6p thufln
d6ng ky t6 chfc 16 h6i
- Vdn ban UBND c6p
huy6n tri loi kh6ng ddng
f, n6u 16 lf do.

03
ngiy

UBND c6
huyQn

p Bufc 4

Ph6t
vIn
ludn
h6 so

b
henh

an vd
chuyrin

VEn thu

- Vdo s6, tl6ng d6u
- Chuy€n Bq phAn Ti6p
nhfln vd Tri kdt qui
(Bu6c 5)

- VEn ban chAp thu4n
d6"g ky t6 chirc Ie hQi
- Vdn bdn UBND c6p
huyQn trii loi kh6ng d6ng
1f, n6u 16 lf do.

01
ngiy

IIBND c6
huyQn

p
Bufc 5 Trd k6t qui

B0 phan
ti6p nhfn vd
tr6 k6t qud

- Vdo sd theo d6i vi tri
ktit qu6.
- Giao tri k€t qu6.
- K6t thirc quy trinh.

- Vdn bAn ch6p thufn. . _:. ,, ,x, ^.oang Ky to cnuc le nor
- Vdn b6n UBND c6p
huyQn tri ldi kh6ng d6ng

!, n6u 16 lli do.
- 56 theo d6i hd so (Mdu
06 - PhU lpc kdm theo

.Alnong tu so

0l/2018/TTVPCP ngay
23t1112018).

Hd so tluo. c lru trfr t4i Phdng VIn h6a vir Th6ng tin theo quy ilinh hiQn hinh, cg th6 nhu sau:
I.Trrdng hqp hO sa phil hq:
- Gi6y ti6p nhAn h6 so vd hgn tri kdt qu6.
- Th6ng b6o b,5 sung h6 so. (n6u c6)
- Vdn ban chdp thufln cria LIBND gdp huyQn
- Toan bQ h6 so ddng b? t6 chtc 16 h6i
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2. Trwdna,t hw tb ch t 6 ,aI quy h SO:

qua;oGiav tiep nhan h s0 a hen tra kct
- Vdn ban UBND cA h n tr6 ldi kh6 d6n ne o I do.u r

11. Thi tgc th6ng b{o t6 chri'c t6 nQi c6p truyQn

- ME s6 TTHC: 1.003635, c6 o1 quy trinh
- Thdi gian thpc hiQn quy trinh: l5 ngAy lim viQc.

Cc quan,
tlon vi

Burlc
thgc
hiOn

TGn budc
thgc hiQn

Trich
nhiQm thgc

hiQn

NQi dung c6ng viQc
thgc hiQn

Bi6u miu/k6t qui Thcri
gian

Ghi chti

UBND cA

huyQn
p Bufc I

^.t . ).Ilep nnan no
so

BQ phfn ti€p
nhin vi tri
ki5t qui

- Tl6p nhan, ki6m tra h6
scv theo ouv dinh.
- Trudng hgrp h6 so chua
ttAv dri. chinh x6c theo
quy dinh: hudng dAn b6
sung, hodn thiQn hO so
vd n6u 16 l.i do theo

! *, .,( '^ ;. ,  
mau rmeu yeu cau Do

sung hoirn thiQn h6 so. 
,- Trudng hqp tir chdi

nhan h6 scr phdi n€u 16 lj
do theo mdu PhitSu ttr
choi ti6p nhan glal quyet

I tro ro.I - .). -r
| - rruong nqp no so oay

ldu, chinh x6c theo quy
I -. , ^.r. ,I
I d!ilr: I lep nnan no so,

v ti nhan h
h9n tra k qu6 (m6
ban htu:h kdm theo Th6ng
tu 0l/2018/TT-VPCP
ngiry 23111/2018). 

"- Phi6u y6u cAu b6 sung

hoan thiQn h6 so (mAu s6

2 ban hanh kdm theo
Thdng tu 0l/2018/TT-
VPCP ngdy 23lrll20l8).
- Phi6u tri ch5i ti6p_nha9
gi6i quy6t h6 so (m6u s6

3 ban hdnh kdm theo
Th6ng tu 0ll20l8/TT-
VPCP ngdy 2311112018
- Dt liQu duo. c cfp nhQt

tren he th6n

o so va
usO1

0r5
ngiy
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lQp GiAy tii5p nhfln hd so
vd hen trri k€t qu6.
- Qu6t (scan) vd c4p
nhft, lug trft h6 so tliQn
hi, chuy6n phdng chuyOn
m6n.

AUBND
huyQn

cap

Bufc 2
Tham dinh h6
so

Phdng Ven
h6a vd
Th6ng tin

t2
ngdy

2.t Ki6m tra, xri
Iy no sq

Chuydn vi6n

Trudng hqp 1- h6 so
-,tcnua ou oleu Klen gtal

quy6t: chuy6n vi6n du
th6o th6ng b6o b6 sung
hoan thi6n hd so.
- Trudng phdng: Ki6m
tra dy th6o, trinh phd
duy€t.
- Lanh d?o UBND
huyQn: ph6 duyQt vd
chuy6n B0 ph{n M6J cria
th6ng b6o cho tO chfc.

- Th6ng b6o bd sung h6
so (6p dUng theo Miu 02
Php luc Th6ng tu s6
01/2018/TT-VPCP).
- Tam dtrng tinh thdi gian
tren hC thOng.

03
ngdy

Trudng hqp 2 H so
ou dieu kiQn gi6i qu tve

Kdt q* ui thdm tlinh
dring quy dinh: Trinh h6
so cho Lffi d4o Phdng
ph6 duyQt* Ki5t un th6m dinh

- Dg th6o vEn ban TIBND
c6p huygn trA ldi kh6ng
d6ng y, n€u 16 lj do.
UBND huy6n.

l0
ngay
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kh6ng thing quy dfnh:
Du th6o VAn ban UBND
c6p huyQn tri loi kh6ng

n6u 16 lf do.
buic2.2

v,
enChu

d6ng

02
ngdy

2.2

X6t duyQt vdn
ban, trinh
lenh dao
IIBND cap
huyQn

Lenh dAo
phdng

tra nQi dung, trinh
ph6 duyQt k6t qui thAm
dinh:
- ff n!6y vdn ban 1i6n
quan (n6u c6).

Kiem

- Chu 6n bu6c 3.

+DU th6o Ven ban
LIBND cAo huv€n tri ldi
kh6ng d6ng j, n6u 16 lj
do.

pUBND c6
huyQn

Buri,c 3
Xem x6t, ph6
duyQt

hu

dao
cap

Lenh
UBND

- Ky duyQt vdn ban li6n
uan en cou( )q

4ocbuenhC u

- V6n ban LIBND c
huyQn tri loi kh6ng ddng

do,n6u16 I

02
ngiy

UBND c6
huyQn

p Bufc 4

Ph6t hanh
vd.n ban vd
luan chuyiin
h6 so

VEn thu
- Chuy6n BQ phfn tiiip
nhQn vd tra k6t que

-Vdos , d6ng

Bu6c 5

- Ven ban UBND c6p
huyQn tr6 loi kh6ng d6ng

;y', n6u 16 lj do (n6u c6).
ngay
0 5

UBND c
huyQn

ap Bufc 5 Tri kt5t qu6
B0 phdn
ti6p nhQn vd
tri k6t qu6

- Vdo s6 theo d6i vd tri
Ket qua.
- Giao rA k6t qu6.
- K6t thtc quy trinh.

- Ven ban UBND
huyQn tr6 loi kh6ng il6ng
f, n6u 16lf do (n6u c6).
- 56 theo d6i hd so (Miu
06 - PhU luc kdm theo
Th6ng tu si5

01/2018/TTVPCP ngdy
23111/20t8

H
1.

g Vin h6a vh Th6ng tin theo quy tlinh hiQn hirnh, cU th nhu sau:
Trwdn
o iIso I tuu ur t PI oh nudc a

h uh hosoh
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- Gi6y ti6p nhfln hO so vi hsn tri k6t qu6.
- Th6ng brio b6 sung h6 scr. (n6u c6)
- Toan bQ hO so th6ng b6o t6 chric lC hQi
2.Trwdng ha. p tir chdi gi,fii quyiit hi so:
- GiAy ti6p nhdn h6 so vri hgn tr6 k6t qui;
- V6n bin UBND c6p huyQn tr6loi kh6ng tldng f, n6u 16 ly do.

II. Linh vgc thu viQn
f2. Thfr tgc th6ng b6o thhnh lflp tl5i voi thu viQn thuQc co s& gi6o dgc mlm non, co sO gi6o dgc phd th6ng, ccr sf gi6o

dgc nghd nghiQp vh co s& gi6o dgc khdc ngohi cdng lip vi thu viQn tu nhin c6 phgc vg cQng tldng
- M6 sd TTHC: 1.008898, c6 01 quy trinh
- Thdi gian thyc hiQn quy trinh: 15 ngdy ldm viQc.

Co quan,
tlon vi

Bufc
thu. c
hi6n

TGn bufc
thu. c hiQn

Trich
nhiQm thgc

hiQn
NQi dung c6ng viQc th-uc hiQn Bi6u miu/k6t qu6

Tht i
gian Ghi chf

UBND cd
huyQn

p
Burl,c 1

-.r ,;.Ilep nnan no
so

B0 phan
ti€p nhfln vd
tri k6t qui

- Ti6p nhfln, ki6m tra h6 so theo
quy dinh.

- Trudng hgrp h6 so chua tIAy

dir, chinh x6c theo quy dinh:
hu6ng ddn bO sung, hoan thiQn
h6 so vd n6u 16 li 9o theo mdu
Phi6u y6u cdu b6 sung hoirn
thiQn h6 so.

- Trudng hgp tt cni5i nnan nO

so ph6i n6u 16 ly do theo mdu

- Gi6y tii5p nhfn h6 so.vd
hgn tri k6t qui (m6u s6 I
ban hd,nh kdm theo Thdng
tu 01/2018/TT-VPCP
rgiry 2311112018).

-,.,( ^ ). , :.- Hhleu yeu. cau Do sllng
hoan thiQn h6 so (m6u s6 2
ban hirnh kdm theo Th6ng
tu 01/2018/TT-VPCP
ngiry 23llll20l8).

0r5
ngiy
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hr.i .. , i. ..iPhi6u ttr ch6i ti6p nhdn giAi
quytlt hd so.

- Truong hqrp hd so dAy dt,
chinh x6c theo quy dinh: Ti6p

, ). ^.: ..i
nhan h6 so, lQp Gi6y ti6p nh4n
hd so vd hgn tr6 kiit qui.

- Qu6t (scan) vd cfp nhQt, luu
trir h6 so diQn fii, chuyiSn phdng
chuy6n m6n.

- PhitSu tir ch6i ti6p nh6n
,(,l . 7 agi6i quy6t h6 so (mAu s6 3

ban hdnh kdm theo Th6ng
tu 01/2018/TT-VPCP
rgity 23111/2018.

- Dt li€u duqc cfp nhQt

tr6n hQ th6ng

UBND
huyQn

t
cap

Bufc 2
Thdm dinh h6
so

Phdng Vdn
h6a vd
Th6ng tin

11
ngdy

2.1 Ki6m tra
lV h6 so

,XU Chuy6n
vi6n

Trudmg hsp l- H6 so chua dri
-.1 L.di6u kiQn giii quy6t: chuy€n
vi6n dg th6o th6ng b6o bi5 sung
hoan thiQn h6 so.

- Tru<mg phdng: Kiiim tra du
th6o, trinh ph€ duyQt.

- Lenh dao UBND huyQn: Ph6

duyQt vi chuy6n B6.ph{n MQt
cira thdng b6o cho t6 chric, c6
nhan.

,a .).- Inong bao Do sung no so
(6p dung theo M6u 02
PhU lpc Th6ng tu s6
01/2018/TT-VPCP).

- Tpm dimg tinh thdi gian
tr6n hQ th6ng.

)\
ngey
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- Trudng hW 2 - Hd ss dri diAu
:_

Kl9n gral quyet

+ K6t qu6 tham dinh dring quy
dinh: DU th6o vdn ban UBND
c6p huyQn tri loi d6ng f.
+ K6t qui thAm dinh kh6ng
dtng quy,dinh: DU th6o vdn b6n
UBND cdp huyQn tri ldi kh6ng
d6ng f, n6u 16 lf do.

- Dy th6o vin b6n tri loi
-).oong y.

- Dg th6o vin ban tr6 ldi
kh6ng d6ng j, n€u 16 lj
do.

5,5
ngay

2.2

Xdt duyQt vdn
b6n, trinh lSnh
d+o UBND

i,
cap huyen

Lenh dAo
phdng

Ki6m tTa nQi dung, trinh ph6
duygt k6t qud thdm dinh:

- Kf nh6y vIn ban li6n quan

- Chuy6n bu6c 3.

- Dg th6o vdn ban tr6 loi
oong y.

- Dg th6o vdn bin UBND
c6p huyQn tr6 ldi kh6ng
-loong y, neu ro ty oo.

03
ngey

UBND
huyQn

tcap Bufc 3
Xem x6t, ph6
duyQt

Lanh dqo
LIBND cdp
huyQn

- Kf duyQt vdn ban 1i6n quan.

- Chuy6n bu6c 4.

- V6n b6n tri loi ddng f.
- V6n b6n tri ldi kh6ng
<I6ng 1f, n6u 16 lf do.

03
ngiy

UBND cd
huyQn

p Bufc 4
Ph6t hanh vEn
bin vdL lu6n
chuyiin hd so

Vdn thu

- Vdo s6, d6ng d6u.

- Chuv6n 86 phdn ti6o nhdn vd
tr6 k6t qu6 (Budc 5)

- Vdn bdn tr6 loi d6ng y,

- Vdn b6n tra ldi kt6no
-: 

b
dong y, neu ro ly do.

0r5

ngiy
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UBND c6
huyQn

p
Buritc 5 Tri k6t qu6

B0 phan
ti6p nhQn vd
tri k6t qu6

- Vdo s6 theo d6i vi tr6 k5t qu6.

- Giao trd ki5t qu6 cho t6 chfc,
c6ng d6n.

- K6t thric quy trinh

- Vdn ban tr6loi d6ng f.
- VAn ban tr6 loi kh6no
d6ng y, n6u 16 lj do.

- 56 theo d6i h6 so (Mdu
06 - Php lgc kdm theo
Th6ng tu ri5

01/2018/TTVPCP ngay
23/1U201,8).

Hd so tluo. c luu trii t4i Phdng Vin h6a vir Th6ng tin theo quy tlinh hiQn hirnh, cg th6 nhu sau:

l.Trudng hqp hi sophil hqp:

- Gi6y ti6p nhan h6 so vir hgn tri k6t qu6.

- Th6ng b6o b6 sung h6 so (n6u c6)
, , '.. -).- van Dan ra lol oong y.

- Toan b0 hd so.

2.Trrdng hqp tb chiii gidi quyiit hi so:

- GiSy tii5p nhan hO so vd hen tr6 k6t qu6;

- Vdn ban tri loi kh6ng dOng j.

13. Thfi tgc th6ng b6o sdp nh$p, hqp nh6t, chia, t6ch thu viQn tl6i vrfi thu viQn thuQc co s& gi6o dgc mim non, co s&
gi6o dgc .ph6 th6ng, co sO gi6o dgc nghA nghi$p vh co s& gi6o dgc khic ngohi c6ng lip, thu viQn tu nhin c6 phgc
vg cQng tl6ng

- Mi si5 TTHC: 1.008899, c6 0l quy trinh
- Thoi gian thgc hiQn quy trinh: 15 ngdy ldm viQc.
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Co quan,
don vi

Bufc
thgc
hiQn

TGn bufc
thqc hiQn

Trdch
nhiQm thgc

hiQn
NQi dung c6ng viQc thgc hiQn Bi6u miu/k6t qui Thoi

gian
Ghi chrri

UBND
huyQn

I
cap Bufc I Ti6p nhgn h6

so

B0 ph?n
ti6p nh0n vi
trA kiit qu6

- Tiiip nhan, ki6m tra hd sq theo
quy tlinh.

- Trudng hgrp h6 so chua dAy
tfti, chinh xiic theo quy tlinh:
huong ddn b6 sung, hoan thiQn
h6 so vh n6u 16 l1i 9o theo m6u
Phi€u yOu c6u b6 sung hodn
thiQn h6 so.

- Trulng hqp tU ctr5i nn4n nO

so phai n6u rO ly.do theo m6u
Phi6u ttr ch6i ti6p nhdn giAi

.{.).
quyet no so.

- Trudng hqp hd so diy dir,
chinh x6c theo quy dinh: Ti€p
nhAn hO so, lQp Gi6y tii5p nh{n
hd so vir hgn tr6 ti5t qua.

- Qu6t (scan) vd cflp nhat, luu
tr& h6 so diQn tri, chuyiin phdng
chuy6n m6n.

- Gi6y titip nh{n h6 so.vd
hgn tri k6t qu6 (m6u sO I
ban hanh kdm theo Th6ng
tu 01/2018/TT-VPCP
ngiry 23/11/2018).

r, ,,a ^ ). , .l- Hnleu yeu. cau 0o suJlg

hodn thiQn hO so (mdu sO 2
ban hanh kdm theo Th6ng
ru 01/2018/TT-VPCP
ngiry 23l1tl20t9).

- Phii5u tir chr5i titSp nhfn
gi6i quy€t hO so (m6u s6 3
ban hinh kdm theo Th6ng
tu 01/2018/TT-VPCP
ngiry 23111/2018.

- Dt liQu duqc cQp nh?t
tr€n hQ th6ng

0'5
ngay
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Bufc 2
ThAm dinh h6

s0

Phdng Vdn
h6a vd
Th6ng tin

tl
ngiy

Trudng hsp 1- Hd so chua tlir
di€u kiQn gi6i quyiSt: chuy6n
vi6n dg th6o.th6ng b6o b6 sung
hoan thiQn h6 so.

- Trudng phdng: Ki6m tra dg
th6o, trinh ph6 duyQt.

- LAnh dao UBND huy6n: Ph6
duyQt vd chuy6n BQ.phQn MQt
cria th6ng b6o cho tO chtc, c6
nhen.

- Th6ng b6o b6 sung h6 so
(6p dung theo Mdu 02
PhU luc Th6ng tu si5

01/2018/TT-VPCP).

- Tpm dtmg tinh thdi gian
tr6n hQ th6ng.

)\
ngdy

UBND c6
huyQn

p

2.1 Ki6m tra, xri
Iy no so

Chuy6n
vi6n

- Truong hW,Z - H6 so dt tli6u
ki6n gi4i quy6t

+ Ktit qui tham dinh dring quy
tlinh: DU thio vdn ban UBND
c6p huyQn tr6ldi d6ng j.
+ K6t qui tham dinh kh6ng
dirns ouv dinh: Du thio vdn bdn
UBND c6p huyQn tr6ldi kh6ng
d6ng j, n6u 16 lj do.

- Dg th6o vdn bin tr6 ldi
oong y.

- Dp th6o vdn ban tri lcri
-).kh6ng d6ng y, n€u 16 ly

do.

5,5
ngey
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))
X6t duy6t vdn
bin, trinh lSnh
dao UBND
t.

cap nuyen

Lenh d4o
phdng

Ki6m tra nQi dung, trinh ph6
duy6t kdt qui th6m dinh:

- Kf nh6y v6n ban 1i6n quan

- Chuy6n bu6c 3.

- Dtt th6o VEn bin tr6 ldi
,l
oong y.

-,DU th6o v5n bin UBND
c6p huyQn tr6 ldi kh6ng
d6ng f, n6u 16 lj do.

03
ngey

UBND c6p
huyQn

Bufc 3
Xem xdt, phC

duyQt

Lenh dao
UBND c5p
huyQn

- Kf duyQt vdn ban li6n quan.

- Chuy6n bu6c 4.

- VEn ban tr6 lcri d6ng f.
- Vin bin tr6 ldi kh6ng
d6ng )r, n€u 16 lf do.

03
ngey

UBND
huyQn

l
cap Bufc 4

Ph6t hanh v6n
bAn vd lu6n
chuyrin h6 so

VEn thu
- Vdo s6, d6ng ddu.

i *^ .t- Chuy6n BQ phan ti€p nhqn vd
tr6 k6t qui (Bu6c 5)

- Vin ban tr6 l<ri ddng j.
- Ven ban tr6 loi kh6ng
tl6ng f, n6u rd lj do.

0r5
ngiy

UBND
huyQn

cap Bufc 5 TrA ki5t qui
B0 phan
ti6p nhQn vd
tri k6t qui

- Vio s6 theo d6i vi tri k6t qu6.

- Giao tr6 krit qu6 cho t6 chric,
c6ng d6n.

- f6t ttrirc quy trinh

- VEn ban tr6 ldi d6ng f.
- Ven ban tri ldi khdng
-).oong y, neu ro ly oo.

- 56 theo d6i hd so (MAu
06 - PhU lgc kdm theo
Th6ng tu si5

01/2018/TTVPCP ngdy
23/1U2018).

Hd so tlu-o. c luu trir t4i Phdng VIn h6a vdr Th6ng tin theo quy tlinh hiQn hhnh, cg th5 nhu sau:
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l.Trwdng hqp h so phil hqp:

- Gi6y ti6p nhan hd so vd hgn trA ki5t qui.

- Th6ng b6o bd sung h6 so (ni5u c6)

- Ven ban trA loi ddng j.
. ^, x- Ioan DQ no so.

2.Trudng hq tb chdi gmi qry& hi sot

- Gi6y tiiip nhfln h6 so vd hsn tri k5t qu6;

- V6n ban tri loi kh6ng d6ng j.

14. Tht tgc th6ng b6o chAm dri,t hogt tlQng thu viQn tISi vrfi thu viQn thuQc co s6 gi6o dBc mAm non, co s&

ph6 th6ng, ", .A giao-4gc nghi nghiQp vh ca s& gi6o dgc khic ngoii c6ng l$p, thu viQn tu nhfln c6 phgc vg cQng

- M5 s6 TTHC: 1.008900, c6 0l quy trinh
- Thoi gian thgc hiQn quy trinh: 15 ngdy ldm viQc.

gr

d6
6o dgc
ng

Co quan,
tton vi

Budc
thgc
hi6n

T6n bufc
thgc hiQn

T16ch
nhiQm thgc

hiOn
NQi dung c6ng viQc thqc hiQn Bi6u m6u/k6t qui Thli

gian
Ghi chti

UBND c6p
huy$n

Bufc I
^.t , ).
r lep nnan no
so

B0 phan
ti6p nhfn vd
tri k6t qu6

-Ti5p nhfn, ki6m tra hd so theo
quy d!nh.
- Tru&ng hqp h6 so chua d6y
dt, chinh x6c theo quy dinh:
huo'ng dAn b6 sung, hoin thiQn

h6 so vd n6u 16 llf do theo mAu

Phi6u y6u c6u b6 sung hod,n((
thiQn hO so.

ban hdnh kdm theo Th6ng
tu 01/2018/TT-VPCP
ngiry 23111/2018).
- Phi6u y6u cAu b6 sung
hoan thiQn h6 so (m6u s6 2
ban hdnh kdm theo Th6ng

Ei6i ti6p
9n tri k6t

nhdn h6 so vd
qui (mdu s6 Ih

0'5
ngiy
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- Trudng hqrp tt ctrOl nir6n trO

so phdi n6u 16 tf do theo mdu
Phi6u ru ctrtii titip nh6n gi6i
quydt h6 so.
- Trudng hqp hO so dAy dt,
chinh x6c theo quy tlinh: Ti6p
nhan hO so, l6p Gi6y tiiip nhQn
h6 so vd he.n tri kt5t qu6,
- Qu6t (scan) vd cdp nh6t, luu
trft hd ss <IiQn tu, chuytin phdng
chuy6n m6n.

tu 01/2018/TT-VPCP
rrgity 2311112018), 

.
- Phi6u ttr ch6i ti6p nhgn
gi6i quy6t h6 so (mdu sO 3

ban hdnh kdm theo Th6ng
tu 01/2018/TI-VPCP
ngdy 23/lll20l8.
- Dfi li€u duqc cQp nhQt
tr6n hQ th6ng

UBND cd
huyQn

p

Bufc 2
Tham dinh ho
so

Phdng Vdn
h6a vdr

Th6ng tin

11

ngiy

2.1 Ki6m tra, xri
lv ho so

ChuyOn
vi6n

Try*g hSp 1- H6 so chua dri
di6u kiQn gi6i quy6t: chuy6n
vi6n dg th6o thdng b6o b6 sung
horin thi6n h6 so.
- Trudng phdng: Ki6m tra dg
th6o, trinh ph6 duyQt.
- Lanh dao UBND huv6n: Ph€
duyQt vd chuyOn 86 

"phdn 
Mdt

cria th6ng b5o cho td chric, c6
nhen.

- Th6ng b6o b5 sung h6 s<r

(6p dUne theo MAu 02
PhU luc Th6ng tu sri
01/2018/TT-VPCP).
- Tam dtmg tinh thoi gian
tr6n hQ th6ng.

)\
ngey
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- Trulng hW.2 - H6 so drl di€u
kiQn giAi quy6t
+ K€t qu6 thAm dinh dring quy
dinh: Du th6o vdn bin LIBND
cAp huyQn tr6ldi d6ng f.
+ K6t qui thdm <Iinh kh6ng
dirng quy ttinh: DU th6o vdn b6n
UBND c6p huyQn tr6ldi kh6ng
tt6ng j, n€u 16 lj do.

- Dg th6o vdn bin tr6 ldi
oong y.
- Dg th6o v5n ban tri ldi

':kh6ng d6ng f, n€u 16 l;i
do.

55
ngay

2.2

Xdt duyQt ven
ban, trinh 16nh

dao UBND
t,

cap nuy9n

Lenh d?o
phdng

Ki6m tra nQi dung, trinh ph6
duyQt kr5t qu6 ttrAm dinh:
- Ki nhpy v6n b6n 1i6n quan
- Chuy6n budc 3.

- Dy th6o Vdn ban tr6 ldr
oong y.
- DU th6o vdn ban UBND
c6p huy€n tri loi kh6ng
d6ng f, n6u 16 ly do.

03
ngdy

UBND
huyQn

^cap Bufc 3
Xem x6t, ph6
duyQt

Lenh
UBND
huyQn

tI?o
cap

- Ky duyQt v6n ban li6n quan.
- Chuy6n budc 4.

- Va" Uan tra loi tl6ng f .

- Ven ban tra loi kh6ng
-;.oong y, neu ro ry oo.

03
ngiry

UBND cd
huyQn

p Bufc 4
Ph6t hanh v6n
ban vd lu6n
chuy6n hd so

Vdn thu
- Viro s5, d6ng d6u.
- Chuy6n B0 phfln ti6p nhan vd
trA k6t qu6 (Bu6c 5)

- Vin ban tr6ldi d6ng j.
- Vdn bin tri loi kh6ng
-;.dons v. neu ro lv oo.

0r5
ngiy

UBND cd
huyQn

p Bufc 5 Tri k6t qui
B0 phan
ti6p nhfn vd
tri k6t qui

- Vdo s6 theo d6i vd trd kiit qu6.

- Giao tr6 k6t qu6 cho t6 chtc,
c6ng d6n.
- K6t thric quy trinh

- VEn ban tri loi d6ng lf.
- V6n ban tr6 ldi kh6ng
':oong y, neu ro ly oo.
- 56 theo d6i h6 so (Miu
06 - PhU lqc kdm theo
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Th6ng tu
O1/2018/TTVPCP

SO

ngay
23/tU20t8).

- VEn ban tri loi kh6n d

ti
Trudn

/.
ay

bAn ol d6ng

oH os d lru trfr P oh n Va hn vaoa oTh n nuoc ht oe u tItq n hh hnob na h c ht e(, n uh as uq v e uI h oh os h huqp p wI
G t ho os a h trn ka te uanhanep I q

onTh b bao so un ho so eun coo o ( )
VAL Itra v
T ano b oh oso

2.Trudng hqp tir c.hiii gidi quyiit hi so:
- Gi6y ti6p nh4n h6 so vd hen tri k6t qu6;

III. Linh vgc Gia tlinh
15. Thti tgc c6p Gi6y chrring nh$n tling kf hogt tlQng cfra co sO h5 trq n?n nhin bgo trlc gia tlinh
- Md s6 TTHC: 1.003243, c6 01 quy trinh
- Thoi gian thirc hiQn quy trinh: 30 ngdy ldm viQc.

Ccr quan,
don vi

Buric
thgc
hi6n

TGn budc thuc
hten

T16ch
nhiQm

thuc hi0n

NQi dung c6ng viQc thrpc
hiQn

Bi6u miu/k5t qu6 Thoi
gian

Ghi
chri

UBND
huyQn

cap
Burfc 1

^.l . :
r lep n-nen ho
so

B0 phan
ti6p nhan
ve tra kct
que

- Titip nhfln, ki6m ttlfi
so theo quy dinh..
- J**g hqp h6 so chua
ddy dri, chinh x6c theo
quy dfnh: huong dAn bo
sung, hod,n thiQn hd so vd
n6u 16 lj do theo m6u

^. i a t- ulay tlep
hen tr6 ki5t

nhfn hd so vd
qu6 (miu s6 I

ban hd,nh kdm theo Th6ng
tu 0l/2018/TT-VPCP

bi5 sung
(mdu s6

ngiry 2311112018)

- Phi6u y6u c6u
hoan thi6n h6 so

01
ngiy

it I ii )
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Phi6u y6u cAu b5 sung
hodn thiQn h6 so.

-Trucrng hqp tu chi5i nhan
h6 so ph6i n6u 16 lf do
theo miu Phiiiu t& chi5i

ti6p nhfln gi6i quy€t h6
so.
-Trudng hqp hO so dAy 

I

dir, chinh x6c theo quy
tlinh: Tii5p nhfn h6 so, l$p
Gidy ti6p nhf,n h6 so vi
hgn tr6 k6t qu6.

Qu6t (scan) vd cfp nh{t,
luu trft hd so diQn tri,
chuy6n phdng chuy€n
mdn.

2 ban hdnh kdm theo
Th6ng tu 01/2018/TT-
VPCP nedy 23/11/2018).
-.Phi6u P :l6i ti6n;rtra1
glal quyet no so (mau so

3 ban hinh kdm theo
Th6ng tu 0ll2018lTT'
VPCP ngdy 23/1112018
- Dt liQu tluo. c c4p nhft
tr6n hQ thi5ng

UBND
huyQn

^cap

Bufc 2
Tharn dinh ho
so

Phdng
VEn h6a
vd Th6ng
tin

t9
ngiy

2.1
Ki6m tra, xri lj
no so

Chuv6n
vlen

fruong trqp 1- H6 so
chua <hi di6u ki€n giAi

l,quyet: chuyen vren ou
th6o th6ng b6o b6 sung
hoan thiQn h6 so.
- Tru&ng phdng: Kitim tra
dg th6o, trinh ph6 duyQt.
- Ldnh d4o UBND huyQn:

- Th6ng b6o b6 sung h6
so (6p dpng theo MAu 02

PhU lUc Th6ng tu s6

01/2018/TT-VPCP).
- Tam dtng tinh thbi gian
tr€n hQ th6ng.

)\
ngey
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ph6 duyQt,a chuy6n nO
phdn 

"M6t 
cta th6ng brio

cho tO chric.

- Trudng hqp 2 - Hd so
tfii tli6u ki6n. gi6i quy6t:
Tham muu t6 chric kh6o
s6t, th6m dfnh t4i co sd
(lQp Bi6n banthAm dinh).
+ K€t qu6 th6m dinh dat

^ :. ^.ryeu cau: uu thao ulay
chtmg nhQn dEng lcj hoat
tlQng cho co s0 hd trg nan
nhAn bao luc sia dinh
+ Ket qu6 thdm dinh
kh6ng <t4t y6u cAu: Dy
thio vEn b6n kh6ng d6ng

f, n6u. 16 lj do.
Chuy6n buic2.2

- Bi6n bin thAm dinh
(mdu s6 M5b ban hdnh
kdm theo Th6ng tu s6
O2/2OIO/TT-BWTTDL
ngay I6/3/2010).
- Dg thio Gi5y chtmg
nhfn dang k! (Mdu s6
M6bI ban hdnh him theo
Th6ng * t,i OZtZOtOnr-
BVHTTDL nCdy
16/3/2010) vd Quy chtf
ho4t tlQng cho co sd h6
trg npn nhdn b4o lgc gia
dinh.
- Du th6o vdn b6n kh6ng--__ --_ _-_-__o

oong y, neu ro ly oo.

15

ngdy

2.2

X6t duyQt v6n
ban, trinh lenh
<I4o tiBND cdp
huyQn

Lenh tIAo
phdng

Kitim tra n6i dung, trinh
ph6 duyQt k6t qu6 thAm
ttinh:
- Kf nh6y v6n brin li6n
quan
- Chuy6n bu6c 3.

- Du th6o Gi6y chimg.
nhfn ddng ky (Mdu s6
M6bl ban hdnh kim theo
Th6ng ru s,j oztzototrt-
BVHTTDL nsay
16/3/2010) vd Quy chi5

ho4t dQng cho co sd h6
trg n4n nh6n bpo lgc gia
dinh.

04
ngay
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- pU th6o vdn bdn kh6ng
d6ng f, n6u 16 lli do.

UBND cd
huyQn

p Bufc 3
Xem x6t, ph6
duyQt

LAnh dAo

UBND
c6p huyQn

- Kj duygt v6n b6n li€n
quan.
- Chuy6n bu6c 4.

- Gi6v chims nh6n ttdns_._J-..-..o..-.i..-_.P

lcf vd Quy ch€ ho4t dQng
" ",xcua co so no uo nan nnan

bpo lgc gia dinh du-o. c Uy
ban nhen d6n cAp huyQn
ph6 duyQt
- VAn ban kh6ng d6ng j,
n6u 16 lf do.

09
ngAry

UBND c6
huyQn

p
Bur6lc 4

Phrit hdnh vdn
ban vlr luAn
chuyiSn h6 so

VEn thu

- Vdo s6", d6ng d6u
- Chuv6n B6 ohdn ti€ori\'

nh{n vd tr6 kdt qui @u6c
s)

- GiAy chtmg.nhfn tt6ng
kf vd Quy ch6 ho4t dQng
cria co s6 h5 trq n?n nhen
bao luc sia dinh duoc Uv
ban nhSn d6n c6p huyQn
ph6 duyQt
- VIn ban kh6ng d6ng f,
n6u 16 lf do.

01
ngiy

UBND cdp
huyQn

Bufc 5 Tri kiSt qui

B0 ph0n
ti6p nhan
vd trA k6t
qua

- Vio s6 theo d6i vd tr6
Ket qua.
- Grlo trA k6t qu6.
- KCt thric quy trinh

- Gi6y chrmg.nhfln tteng
lcf vd Quy chd ho4t dQng
cria co sd h5 tro n4n nhAn
bqo lgc gia dinh duo. c Uy
ban nhan d6n c6p huyQn
ph6 duyQt
- Ven ban kh6ng d6ng 1f,

n6u 16 lf do.
- 56 theo d6i h6 so (Mdu
06 - Phq h,rc kdm theo
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16. Tht tgc cdp lai Gi6y chrlng nhin tlSng kf ho3t tlQng cfia ccr sO h5 trg ngn nhf,n bgo lgc gia tlinh
- Md sd TTHC: 1.003226, c6 0l quy trinh.
- Thdi gian thUc hiQn quy trinh: 15 ngdy ldm viQc.

Th6ng tu
O1/2018/TTVPCP
23ltU2ot8).

T
so

ngay

H I
s0 duo. c luu trfr ta UBND c p huyQn theo quy ilinh hiQn hinh, cg tho I nhu sau:

osoI.Trudng hq h
Gidy ti6p nhAn

phil hq:
6t qu6.h6 so vd hgn tr6 k

- Th6ng b6o b6 sung h6 so. (ntiu c6)
- Gidy chimg nh4n ddng lcf vd Quy cht5 hopt dQng cta cs s0 h5 trg nqn nh6n bpo luc gia dinh duqc Uy ban nh6n ddn c6p huyQn
ph6 duygt
- Toan bQ h6 so.

2.Trudng hW tir chdi gidi quydt hi so:
- Gi6y ti6p 

"hAn 
hq so vd hsn tr6 k6t qu6;

- Vin ban kh6ng ddng;i, n6u 16 lli do.

Co quan,
tlon vi

Bufc
thqc
hi€n

TGn bulfc thgc
hiQn

Trdch
nhiQm

thuc hi0n

NQi dung c6ng viQc thgc
hiQn

Bi6u m5u/k6t qui Thiri
gian

Ghi
chri

UBND cd
huyQn

p
Buric I Tii5p nhdn hd

so

B0 phan
ti6p nhAn
ve tra kct
que

^. 1 ,.i , l- Ilep nnen, Klem ra no
so theo quy dinh.
- J**g hgrp h6 so chua
tl6y dri, chinh x6c theo
quy d!nh: huong ddn b6
sung, hod:r thi6n h6 so vd
n6u rd lf do theo mdu

- Gi6y ti6p nhan h6 sovi
hgn tr6 k6t qu6 (m6u s6 I
ban hinh kdm theo Th6ng
tu 01/2018/TT-VPCP
ngiry 23111/2018).
- Phi6u ydu cAu b6 sung
hoan thiQn h6 so (mdu s6

0r5
ngdy
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i bu, hdnh kdm

Th6ng tu 0l/2018/TT-
VPCP ngdY 2311112018)'

- Phit5u tt ch6i ti€P nhan

gi6i quy6t h6 so (mlu s6

3 ban hirnh kdm theo

Th6ng tu 01/2018/TT-
VPCP ngdY 2311112018

- Dt liQu du-o. c cQP nhft
trOn hQ th6ng

theo

trO so pnai n6u 16 lf drr

theo m6u PhiiSu tri.ch6j
ti6p nhQn gi6i quYdt h6

so.
-Trulng hqP h6 so dAY

dir. chinh x6c theo quY

dinh: Tirip nhfln hb so, lQP

Gi6y'tii5P nh{n h6 so vd

hen trA k6t quA.

Qu6t (scan) vd caP nhat,

lrru tr0 hO so diQn tir,

chuy6n Phdng chuY6n

mon.

thi
tu

sbu ocaue unghIP v
SOhoanoh en

nh1hc oh ?ngnruT c sp

10
ngiy

Phdng
VAn h6a
vd Th6ng
tin

Tham dinh hd
soBufc 2

)5
ngay

- Thdng b6o b6 sung h6

so (6p dqng theo MAu 02

Phu luc Th6ng tu sO

01/2018/TT-VPCP).
- Tam dung tinh thoi gian

tr6n hQ th6ng.

Truong ho-P. I -

chua dtr di6u ki
quy6t: chuy€n viOn dq

th6o th6ng b6o b6 sung

hoan thiQn h6 so.

- Tru&ng phdng: Ki6m tra

dg thiro, trinh PhO duYQt.

HO so

Qn gi6i

- Lenh o UBNDh en

Chuy0n
vi6n

Ki6m tra, xir lf
h6 so2.1

UBND cAP

huyQn
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ph6 duyQt vd ch
phqn.MQt cua th6ng biio
cho t6 chric.

uyen B0

- Trudmg hqp 2 - H6 so
dri di6u kign gi6i quytit:
+ J{6u d6ng 1f: Du th6o
Gi6y chrmg nh4n tteng ky
hoat dQng cho co sd h5
trg n?n nhdn b4o luc gia
dinh
+Truong hqp kh6ng d6ng
f, Dg th6o vdn bin kh6ng
tl6ng f, n6u 16 lf do.
Chuy6n budc2.2

b4o lsc gia dinh (MAu st5

M6blban hdnh kdm theo
Th6ng tu s6 oztzorcnt-
BVHTTDL ngey
16/312010 crla B9 tru&ng
86 Vdn h6a, Th6 thao vd
Du lich).

ayth6o GI hcDtl rmg
hnhAn dddng k)7 o?t ong

hc co soo no tro n nhan?n

D thao van banu khon(t
E

do en ru I doo

08
ngey

2.2

X6t duyQt v5n
ban, trinh lenh
dao UBND c6p
huyQn

daoLenh
phdng

Ki6m tra ndi dung, trinh
ph6 duydt t6t qua tl6m
dinh:
- K! rh|y vEn ban li€n
quan
- Chuytin bu6c 3.

6o GiAy chimg
nhAn ddng kli hoat tlqng
cho co sd hd trg n4n nh6n
bpo lsc gia ttinh (Mdu sii
M6blban hdnh kdm theo
Th6ng hr sii oztzototrl-
BVHTTDL
16/s/2010)
- Dg th6o

-Dsth

al bin okh no
oo ne rou I do

ngay

02
ngdy

UBND
huyQn

Acap
Bur1c 3

Xein xdt, ph6
duygt

d?o

ca hu

Lenh
UBND

- Kf duyQt vdn ban li6n
quan.

lin budc 4.- Chu

hrmg nhfn ddng
ky hoat d6ng cho co sd

-Giayc

5n b4o Ih6 nan nh

04
ngiy



62

gia dinh
- VAn ban kh6ng d6ng 1f,

n6u 16 lf do.

IIBND c6
huyQn

p Bufc 4
Ph6t hanh vEn
ban vd lu6n
chuyiin h6 so

Vin thu

2. -, ,A- vao so, oong oau
- Chuytin BQ phQn ti6p
nhfn vd tr6 k6t qu6 (Bu6c

- Cl5y chrlmg nhfln ddng
ky ho4t dQng cho co sd
h5 trg nqn nh6n b4o lpc
sia dinh
- Vdn ban kh6ng d6ng f,
n6u 16 lj do.

0'5
nghy

UBND c6
huyQn

p
Burfc 5 TrA k6t qu6

B0 ph0n
ti6p nhAn
vi tri k€t
qua

- Vio s6 theo d6i vd tr6
Ket qua.

- Giao tr6 ki5t qu6.

- f6t ttlic quy trinh

- Gi6y chtrng nhfn deng
Icj hoAt dQng cho co s0
h5 trg n4n nhAn b4o lgc
gia tlinh (Mdu s6 M6bl
ban hdnh kdm theo Th6ng
tu sii 02/2010/TT-
BVHTTDL ngdy
t6/3/2010)
- V6n b6n kh6ng d6ng i,
n6u 16 lf do.
- SO theo ddi hO so (MAu
06 - PhU lgc kdm theo
Th6ng tu s6

0l/201S/TTVPCP ngdy
2311U2018).

Hd so tlu-c;c luu trir t9i UBND c6p huyQn theo quy tlinh hiQn hinh, cg th6 nhu sau:
l.Trtdng hry hi so phil hq:
- GiAy ti6p nhan h6 so vd hgn tr6 k6t qu6.
- Th6ng b6o b6 sung h6 so (n6u c6).
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17. Thri tgc tl5i Gi6y chfng nhfn tling kf ho4t tlQng cfra co s& h5 trg nen nhffn b4o h;c gia tlinh
- Md s6: 1 .003 185, c6 01 quy trinh
- Thdi gian thgc hiQn quy trinh: 20 rrgity ldm viec.

- Gidy chung nhdn d6ng ky hoAt d6ng cho co iO tr
- Todn b6 h6 so.

trg n4n nh6n b4o lgc gia dinh

2.Trwdng hgp tir ch6i
- Gi6y ti6p nhfn h6 so

,a iit ho5 t tIuy so:
a h9n tra k6t qua;

Van b kh6 do e ro I doan n u

Co quan,
tlcrn vi

Bu6c
thqc
hi€n

TGn bufc thrpc
hiQn

T16ch
nhiQm

thuc hi0n

NQi dung c6ng viQc thqc
hiQn

Bi6u m6u/k6t qui Thdi
gian

Ghi
chri

UBND c6
huyQn

p Bufc I -.i 
,:

I lep nnan no
so

B0 phan
ti6p nhan
ve tra ket
qua

- Titip nhQn, ki€m tra h6

I so theo quy <linh.
- Trudng hqp h6 so chua
ddy dri, chinh x6c theo
quy dinh: hucrng d6n b6
sung, hodn thiQn hd so vd
n€u, rd lf do. theo m6u
Phi6u y6u cdu b6 sung
hoan thi6n h6 so.
-T**g trqp tu chi5i nhan
h6 so ph6i n6u 16 lj do
theo mdu Phi6u ttr ch6i
,,4 i. ,:tlep nnan grat quyet ho
s0.
-Trudng hgp hd so dAy

- Giey ti6p nhfn hO sovd
hgn tri k€t qui (m6u s6 I
ban hAnh kdm theo Th6ng
tu 01/2018/TT-VPCP
rgiry 23/11/2018). 

.- Phi6u v6u c6u b6 sunp- ------ J -- .--- -- --"-9hoan thiQn hO so (mdu s6
2 ban hinh kdm theo
Th6ng tu 0l/2018/TT-
VPCP ngdy 23l1ll20t&).

-,.r .. , :. ..,(- rnleu tu cnol tlep nhan
glal quyet no so (mau so

3 ban hdnh kdm theo
Th6ng tu 0ll20l8/TT-
VPCP ngdy 23111/20t8

0r5
ngiy
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drl, chinh x6c theo quy
dinh: Ti6p nhfln h6 so, lfp
Gi6y ti6p nhfln h6 so vri
hen tr6 ktlt quA.

Qudt (scan) vd cQp nl6t,
luu tr0 h6 so di6n tri, .-,-- --)
chuy6n phdng chuy€n
m6n.

- Dt liQu. duo. c c{p nhQt
tr6n h€ th6ng

Bufc 2 ThAm dinh h6
so

Phdng
Ven h6a
vd Th6ng
tin

12,5
ngiy

Trutrng hgrp 1- H
chua ilt di6u kiQn gini
quy6t chuy6n vi6n dU
th6o th6ng b6o b6 sung
hodn thi6n h6 so.
- Tru&ng phdng: Ki6m tra
dg th6o, trinh ph6 duyQt.
- Ldnh d4o LJBND huy6n:
ph6 duyQt vd chuy6n 86
phQn.MQt cria th6ng b6o
cho t6 chric.

oso

- Th6ng b6o b6 sung h6
so (6p dgng theo MAu 02
PhU hJc Th6ng tu s5
0r/2018/TT-VPCP).
- T4m dtng tinh thoi gian
tr6n hQ th6ng.

,<
ngdy

UBND c6p
huyQn

2.1
Ki6m tra, xri ly
h6 so

Chuy6n
vlen

s6t, thAm tflnh t4i co s&

ki al uy
ruT on h 2 Ho soob ap

ou Id eu teen o q
mTham t6 hcrru uc kh6o

tham dinha Bi6n ban

ban tham dinh.
-Ds th6o ci6y chimg
nhfln tleng kj hoat tlQng
cho co s0 h6 trg n4n nh6n

ia dinh ua so

- Bi6n

b4o luc

10,5

ngay
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M6blban hdnh kim theo
Th6ng tu si| oztzolonr-
BVHTTDL ngdy
16/3/2010) vd Quy chti
ho4t dQng sria d6i, b6
sung cho co s& h6 trg nan
nhAn beo lgc gia dinh.
- Dg th6o v6n ban kh6ng
.:

oong y, neu ro ly oo.

chimg nhfln tlSng hj ho4t
dQng cho co s& h6 trg nan
nhdn b4o lgc gia dinh vd

Quy chri ho4t dQng sta
AOi, UO sung cho co sd h5
trg n?n nhdn b4o lyc gia
dinh.
+ K6t quA thAm dinh
kh6ng dpt y6u c6u: DY
th6o vin b6n kh6ng d6ng
j, n6u 16 lj do.

+K
yeu

dl +t
th6o ay

thamua nh dt q
Guac Du

Ch
2,eI DVOC Z.Z

02
ngey

- Dg th6o Gidy chimg
nhfln ding kf hoat tlQng

cho co sd h6 trg nan nh6n

b4o lgc gia dinh (Miu s6

M6blban hdnh kim theo

Th6ng tu sij oztzolonr-
BWTTDL ngdY

16/3/2010) vd Quy chi5

hopt dQng sta d6i, b6
sung cho co s& hO trg n?n
nhdn bao lgc gia dinh.
- Dg th6o vdn ban kh6ng

d6n do.r6eun

Ki6m tra nQi dung, trinh
ph6 duyQt kt5t qu6 thAm
dinh:
- Ky nh6y vin ban li6n
quan
- Chuy€n bu6c 3.

Lenh dAo

phdng

X6t duyQt v6n
ban, trinh lenh
d4o UBND cdp

huyQn

2.2

06chim nhan-Giv5n ban 1i6nduLenhBudc 3 hcXem x6tcaUBND
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huyQn duyQt IJBND
c6p huyQn

quan.

- Chuy€n bu6c 4.
ky hoat dQng cho co sd
h5 trq n?n nhdn b4o lgc
gia dinh vi Quy ch6 hoet
dQng sria d6i, bO sung cria
ccv s& h5 trg nan nhdn b4o
lyc gia dinh.dugc Uy ban
nhan dan cdp huyQn ph6

duyQt
- VAn ban khOng d6ng f,
n6u 16 lf do.

ngey

UBND
huyQn

cap Bufc 4
Ph6t hanh vFrn

ban vd luAn
chuyrin hO so

VEn thu

- Vdo s6", d6ng d6u
- Chuy6n BQ ph{n ti6p
,rra,"it at&{;n(s;:
s)

- GiSy chimg nh{n d6ng
ky ho4t dQng cho co sd

h5 trq n?n nh6n bao luc
gia dinh vq Quy ch6 hoqt
dQng sria d6i, b6 sung c0a

co sd h5 trg nan nh6n b4o

lgc gia dinh dugc Uy ban
nhan dan c6p huyQn ph6
duv6t
- Vdn ban ktr6ng d6ng i,
n6u 16lf do.

01
ngiy

UBND c5p
huyQn

Bu6c 5 TrA ktit qud

B0 ph4n
ti6p nhan
ve tra kot
qua

- Vdo s6 theo d6i vd tri
Ket qua.

- Giao tri k6t qu6.
- K6t thric quy trinh.

-Ei6-y chimg nhQn deng
lcf ho4t dQng cho co sd

h5 trg nan nh6n bao luc
sia dinh vd Ouv ch6 hoat
dQng sria d6i, bO sung cria
co sd h5 trg n?n nhAn bao
lgc gia dinh dugc Uy ban

0
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18. Thi tgc c6p Gi6y chrfrng nhfn tling lcf ho4t tlQng cria co s& tu v5n v6 phdng, ch5ng b4o lgc gia tlinh
- ME s6 TTHC: 1.003140, c6 01 quy trinh
Thdi gian thyc hiQn quy trinh: 30 ngdy ldm viQc.

nhdn d6n cdp huyQn ph6
duyQt
- VEn bin kh6ng d6ng y,
n6u 16 lf do.
- 56 theo d6i h6 so (M6u
06 - Phg luc kdm theo
Th6ng tu sti
01/2018/TTVPCP ngey
23/tU20L8).

Hd so tlugc luu trir -3i UBND c huyQn theo quy tlinh hiQn hlnh, cg th6 nhu sau:ap
I.Trwdng hqp h

Gi6y ti€p nhQn
6 so phil hqp:
hO s<r vi hen tri k6t qui.

- Thdng b6o b6 sungh ( 6)o so. neu c
-Gi6y chrmg nhfn vi Quy chii hopt ttQng sira eOi, Uii sung cho co sd h5 trg nAn nh6n bpo luc gia dinh dugc Uy ban nhan dan
cap huyQn ph6 duyQt
- Toan b6 hd s<y.

2,Trrdng hgp tb chdi gidi quyiit hi so:
- Gi6y tiiip nhan hO so vh hen tri ki5t qu6;
- Vdn ban kh6ng d6ng f, n6u 16 lf do.

Co quan,
tlon v!

Bufc
thgc
hi€n

TGn bufc thyc
hiQn

Tr6ch
nhiQm

thuc hi€n

NQi dung c6ng viQc thgc
hiQn

Bi6u miu/k6t qui Thli
gian

Ghi
chri

UBND cap Bufc I ^. i, . }rrep nhan ho B0 phan - Tiiip nhdn, kiCm tri hd - Gi{y tii5p nh4n h6 so vi 0r5
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huyQn s0 ti6p nhQn
vd tr6 k6t
qua

sq theo quy dinh.
- f**e hgp h6 so chua
ddy dri, chinh x6c theo
quy dinh: huong d6n b6
sung, hodn thi6n h6 so vd
n6u 16 lf do theo mdu
Phi{5u y6u c0u b6 sung
hoan thiQn hd so.
-Trudng hqp ttr chSi nhan
h6 so ph6i n6u rd lj do
theo miu Phi6u tir ch6i
ti5p nhQn gi6i quyi5t h6
so.
-Trudng hep hd so dAy
drl, chinh x6c theo quy
r. r 

-.t ' ^ ' ;.olnn: I lep nnan no so, lap
Gi6y ti6p nhfn h6 so vd
hgn trd k6t qui.
Qu6t (scan) vd cfp nh{t,
luu trft hd so diQn ti,
chuy6n phdng chuy6n
m6n.

hgn tr6 k t qui so 1

ban hanh kdm theo Th6ng
ru 01/2018/TT-VPCP
ngiry 2311r/2018).
- Phii5u y6u ciu b6 sung
hoan thign h6 so (mdu s6

2 ban hanh kdm theo
Th6ng tu 0ll20l8lTT-
VPCP nsiv 23lll/2018]'
- Phi6u tir chdi ti6p nhdn
gi6i quy6t hO so (m5u s5

3 ban hanh kdm theo
Th6ng tu 0112018/TT-
VPCP ngdy 23lll/2018
- De li€u. duqc cAp nhflt
tr€n hQ th6ng

ngay

UBND cd
huyQn

p
Budc 2

Tham dinh hO

so

Phdng
Ven
vd
tin

h6a
ThOng

19,5
ngiy

2.1
Ki6m tra, xr.i U
h6 so

ChuyCn
vi6n

Trudng.trgp t - H5-o
chua d6y dri, chua chinh

- Th6ng b5o b6 sung h
jS&p dsng theo MAu 02

,<
ngay
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x6c: chuy6n vi6n Du thio
th6ng b6o b6 sung hodn
thi6n h6 so.
- Tru&ng phdng: Ki6m tra
dg thAo, trinh ph6 duyQt.
- Ldnh dao UBND huyQn:
ph6 duyQt vd chuyi5n BQ
ph{n.MQt cira th6ng b6o
cho tO chric.

Phu luc Th6ng tu s6
01/2018/TT-VPCP).
- Tpm dtmg tinh thdi gian
tr6n hC th6ng.

- Trudng hqp 2 - Hd so
oay ou, nqp rg: lnam
muu t6 chric kh6o s6t,

thdm dinh t4i co s& (lfp
Bi6n ban tham dinh).
+ Ktlt.qui ttrAm ainfr aat
ydu c6u: Dg th6o Gi6y
chimg nhfln ddng lcf,hopt
tlQng cho co s& tu v5n vE
phdng, ch6ng b4o lgc gia
dinh
+ K6t qu6 thAm dinh
kh6ng d4t y€u c6u: Dr,r
th6o vdn ban kh6ng d6ng

f, n6u. 16 lli do.
Chuydn bufic 2.2

- Bi6n b6n thdm dinh
(miu M5a ban hdnh kdm
theo Th6ng tu si|
02/2OIO/TT-BVHTTDL
ngdy l6/3/2010),
- DU th6o Gidy chung
nhfn deng kf hoat. dQng
cho co sd tu v6n v6
phdng, ch6ng,bpo lgc gia
dith (Miu s6 M6al ban
hdnh kem theo Th6ng tu
sii oztzotonr-BVHTTDL
ngdy 16/j/2010) vd Quy
ch6 hoqt dQng cria co. sd
tu vdn vO phdng, ch6ng
b4o lyc gia dinh.
- pU th6o vin b6n kh6ng
d6ng f, n6u 16 li; do.

15,5

ngey

2.2 X6t duy6t vdn Ldnh dao Ki6m tra nQi dung, trinh - Ds thio cify chung 04
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ban, trinh lenh
dqo UBND c6p

huyQn

phdng ph6 duyQt kiSt qu6 th6m
dinh:
- Kj nh6y vdn ban li6n
quan
- Chuy€n buoc 3.

nhan deng k:i hoat dQng
cho co s& tu vdn v6
phdng, chting,b4o lgc gia
dinh (Mdu s6 M6al ban
hdnh kdm theo Th6ng tu
td oztzotonr-nvHTTDL
ngdy 16/3/2010l vi Quy
ch6 ho4t dQng cta co sd

,( : ,Ltu van ve pnong, cnong
b4o h,rc gia dinh.
- DU th6o vdn ban kh6ng
-loong y, neu ro Iy oo.

ngdy

UBND
huyQn

^cap
Budc 3

Xem x6t, ph6
duyQt

Ldnh d4o
UBND

1.,
cap nuyen

- Kf duyQt vdn ban li€n
quan.
- Chuydn bu6c 4.

- Gi6v chimg nhan deng
kV hoat tl6ns cho co s& tu
v6n vO phdng, ch6ng bqo
lgc gia dinh vd Quy ch6
hoat tl6ns cria co sd tu
vAn vE phdng, ch6ng bqo
lgc gia dinh.
- vin ban trJ6ng d6ng y,
n6u 16 If do.

09
ngiy

UBND c6
huyQn

p
Budc 4

Ph6t hanh ven
ban vd ludn
chuyiln hO so

VEn thu

- Viro s6, d6ng d6u
- Chuy6n BQ phfn tirip
nhfn vd tri k6t qu6 (Budc
\l

- ci6y chimg nhfn d6ng
kf hoqt dQng cho co sd tu
v6n v6 phdng, ch6ng b4o
lgc gia tlinh vd Quy ch6
hoat d6ns cria co sd tu
vdn vO phdng, ch6ng b4o
llrc gia tlinh.

01
ngiy
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- V6n ban kh6ng dong v,
n6u 16 I do.

UBND cd
huypn

p Bufc 5 T16 ktSt qu6

B0 phQn

ti6p nhan
vi tri k€t
qua

- Vrio sO theo d6i vd tri
Ket qua.

- Giao tr6 ki5t qu6.
- K6t thric quy trinh.

chimg nhfln tl6ng
kv hoat tl6ne cho co s0 tu
vdn vO phdng, ch6ng b4o
lgc gia dinh vd Quy ch6
hogt dQng cria co sd tu
vdn vE phdng, ch6ng b4o
lgc gia dinh.
- VEn ban kh6ng tl6ng f,
n6u 16 ly do.
- 56 theo d6i h6 so (M6u
06 - Php luc kdm theo

!Ihong tu sO

01/2018/TTVPCP ngay

-Gi

23/r112018

0

- Th6ng b6o b6 sung h6 so. (ntiu c6)
- Gi6y chrmg nhan d6ng h.f vd Quy ch6 ho4t dQng cfia co sd tu v6n vA phdng, chr5ng b4o lyc gia dinh tlugc Uy ban nh6n ddn c6p
huyQn ph6 duyQt
- Torin b6 h6 so.

2.Trwdng hgp t* ch6i gidi quydt hi so:
- Gi6y titip nhan hO so vd hen tr6 ktit qu6;
- Vdn bin kh6 do

nhu sau:p huyQn theo quy tllnh hiQn hinh, cg th

i5t qu6.
l.Trudng hqp hi 1o phdt hqp:
- GiAy ti6p nhan hO so vi hgn tri k

H so du-oc luu tr[r t4i UBND ca

19. Thfi tgc c6p lqi Gi6y chrimg nhfn ilSng kf ho4t tlQng cta co s& tu vdn vd phdng, ch6ng b4o lgc gia tlinh

f, n6u 16 lV do.
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- Md s6 TTHC: 1.003103, c6 01 quy uinh
Thdi gian thgc hiQn quy trinh:15 ngdy ldm viQc.

Co quan,
tlon vi

Budc
thgc
hi6n

T6n bufc thgc
hiQn

T16ch
nhiQm

thgc hiQn

NQi dung c6ng viQc thqc
hiQn

Bi6u m5u/k6t qui Thli
gian

Ghi
chri

UBND c6
huyQn

p
Budc I

*.:. ,IIlep nnan no
SO

B0 phan
Ti6p nhAn
ve tra ket
qua

.TCtnhan, ki6m tra h6
so theo quy diq.
- Truong hqp h6 so chua
<IAy thi, chinh x6c theo
quy tlinh: huong dAn b6
sung, hodn thiQn h6 so vA
n6u 16 l.i' do theo mAu

Phi6u y6u cAu b6 sung
hoan thiQn h6 so.

-Trudrng ha'p tu ch6i nhan
h6 so ohAi n6u 16 lf do
theo mAu Phi6u tu ch6i
ti6p nh{n giai quy6t h6 so.

-Trudmg hqp h6 so d6y

ldri, chinh x6c theo quy
dinh: TiiSp nhin h6 so, iflp
^.:. .t .lulay tlep n-nan no so va
hen tr6 k6t qu6.

Qu6t (scan) vd cflp nhQt,

luu trt h6 so diQn tri,
chuytin phdng chuy6n
m6n.

^.! .!. . ).
- Gray Uep nhen ho so,va
hgn tri k6t qui (mdu s6 I
ban hanh kdm theo Th6ng
tu 0l/2018/TT-VPCP
ngiry 23ll l/2018). 

.
- Phi€u y6u cdu bd jung
hoan thiQn h6 so (m6u s6

2 ban hdnh kdm theo
Th6ng tu 0l/2018/TT-
VPCP ngdy 23/1112018).
- PhitSu tt ch6i tiiip nhfln
glal quyet no so (mau so

3 ban hanh kdm theo
Th6ng tu 0ll20l8lTT-
VPCP ngdy 2311112018
- Dt liQu du-oc c?p nhQt

tr6n hQ th6ng

0'5
ngiy
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UBND
huyQn

Acap

Bufc 2
Tharn dinh ho
so

Phdng
VAn h6a
vd Th6ng
tin

10
ngiy

2.t
Ki6m tra. xir h,
hO so

Chuy€n
vi6n

Truong.
chua d6

he,p l- Ed so
y tfii, chua chinh

x6c: chuydn vi€n Du th6o
th6ng b6o b6 sung hoan
thiQn h6 so.
- Tru&ng phdng: Ki6m tra
dU th6o, trinh ph6 duyQt.
- Ldnh d4o UBND huyQn:
ph6 duy6t vd chuydn BQ
phdn.MQt c
cho td chric.

ta th6ns b6o 
I

- Th6ng b6o b6 sung h6
so (6p dpng theo MAu 02
Phg lqc Th6ng tu s6
0l/201S/TT-VPCP).
- Tam dtmg tinh thdi gian
tr6n hE thiSng.

03
ngey

- J**rg hqp 2 - Hoso
<I6y ttri, chinh x6c:
+ Trudng. hgrp d6ng j: Dg
th6o GiAy chtmg nh{n
ddne lcf hoat tl6ns co so
tu vdn vd phdng, ch6ng
bao lW gia dinh.
+Trudrng hqp kh6ng tldng
j: DU th6o vdn ban kh6ng
d6ng i, n6u 16 If do.
Ch lnbubc2.2

-Dg th6o Gi6y chung nhqn
deng,ky hoat dQng co,s&
tu vdn v6 ohdns. ch6ns_. _ r_____o1 _-J_--9

bpo lgc gia dinh. (Mdu s6
M6al ban hdnh kdm theo
Th6ng tu t,i OZ/ZOtOtrt-
BVHTTDL nCdy
16/3/2010).
- Du th6o v6n b6n kh6ns
il6ng y, n6u 16 lii do.

08
ngay

2.2
Xdt duyQt vdn
ban, trinh lenh

Ldnh d4o
phdng

Ki6m tra nQi dung, trinh
ph6 duyQt ktit qu6 thAm

-Du th6o Gi6y chrmg nhfn
i4SC ky hoat d6.ng co sd

02
ngev
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d4o UBND cdp

huyQn

dinh:
- Ki nh6y vdn bdn li6n
quan
- Chuy6n bu6c 3.

tu viln v6 phdng, ch6ng

b4o lyc gia dinh. (Miu sc)

M6al ban hdnh kim theo

Th6ng ttr ti5 oztzolotrt-
BYHTTDL ngdY

r 6/3/20 r 0).
- Dg th6o v6n bin kh6ng
ddn neu 1 dro o

UBND c6
huyQn

p Bufc 3
Xem x6t, phC

duygt

Lenh d?o
I]BND

!-,
cap nuy9n

- Kj duyQt v[n ban 1i6n

quan.
- Chuy6n budc 4.

Gi chimg nhfln dSng

o sd tu vdnq
ve

ho4t dQng c
phdng, ch6ng b?o Iuc

gia dinh.
- Vdn ban kh6ng d6ng f,
n6u 16 I do.

04
ngiy

UBND c6p
huyQn

Budc 4
Ph6t henh v6n
ban vd lu6n
chuy6n h6 so

V6n thu

]. -, ,a- vao so, oong oau
- Chuy€n B0 phan Ti6P
nhdn vd Trir k€t qua

(Bu6c 5)

Giav chrmg nhfln oanb

q
ve

ho4t dQng co tu ^van
luc

SO

phdng ch6noE b?o
gia dinh.
- Ven ban khdng d6ng 1i,

n6u rO I do.

0r5
ngiy

UBND cA

huyQn
p

Budc 5 Tri k6t qud

B0 ph0n
tlep rulan
vd tri k6t
qua

- Vdo si5 theo d6i vir tri
.L
ket qua.

- Giao trA k6t quA.

- ftit thirc quy trinh

y chimg nhAn ddng

lci hoat ddne co s0 tu van

vE phdng, ch6ng b4o Iuc
gia dinh.
- Vdn b6n kh6ng d6ng f,
n6u.r6 lj do.
- 56 theo d6i h6 so (MAu
06-Phul c kdm theo

0
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20. Thn tBc d6i Gi6y chfng nhfn tlSng kf ho4t tlQng cta co s& tu v6n v6 phdng, chSng b4o lqc gia rlinh
- Md s6 TTHC: 1.001874, c6 01 quy trinh.
- Thdi gian thgc hiQn quy trinh: 20 ngiry ldm vi6c.

Th6ng tu
0l/2018/TTVPCP ngay
2311U20r8

,Trwdng hqp h
Gi6y ti6p nhQn

(n
ci6 dinhIq tIQngchimg

b0 h6 o.

Ho .Iso I uu rut I NDUB hu tn eoh uuoc .I n hh I hnt4 na h c ht hn sau up ev q v t e ) u
I o s0 h hup w

oh os a h trhn ctk ua.I q
Th no b b6ao h so o e cu o6 sung )

oh t honscg tuo an ev I anhan addng p bao ucGbt ch6ng g1

oT an s
I.ot ift o:.Trrdng hq tb

Gidy ti6p nhqn h ua;
ban

2 ch ,a ho sg, uyq
o os a eh n tr ka te q

Van nkh6 tt6n une Iro od

Co quan,
tlon vi

Burfc
thqc
hi€n

TOn bufc thgc
hiQn

T16ch
nhiQm

thgc hiQn

NQi dung c6ng viQc thgc
hiQn

Bi6u miu/k6t qui Tht/i
gian

Ghi
chri

AcapUBND
huyQn

Budc 1 -.i 
,Irlep nn?n ho

so
B0 phan
ti6p nhan
va tra ket
que

- TiiSp nhfn,Ti6m tra hB
so theo quy dinh.
- 3*og hgrp hd so chua
ddy dri, chinh xric theo
quy dinh: huong din bo
sung, hodn thi€n h6 ss vri
n6u 16

Phi6u
ly do theo rni, ]

y6u cAu b6 sung 
I

- Gi6y ti€p nhfln h6 so vd
hgn tr6 ktit qu6 (m5u s6 I
ban hanh kdm theo Th6ng
tu 01/2018/TT-VPCP
ngiry 23/1t/2018).
- PhirSu v€u cdu b6 sungJ-- ,---- -- ^--__O
hoan thiQn hd so (miu sr5

2 ban hdnh kdm theo

0,5
ngay
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hoan thi6n h so
- Trudng hgrp tu ch5i nhan

hd so phdi n6u 16 li do

theo m6u Phitiu tu chi5i

ti6p nh{n gi6i quyr5t h6 so.

- Trudng hqp h6 so ddY

dri, chinh x6c theo quy
dinh: Tirip nh{n h6 so, l4p

GiAv tiilp nh{n h6 so vi
hgn tr6 ktit qu6.

Qu6t (scan) vir cfp nhQt,

luu trf hd so diQn tt,
chuy6n phdng chuy6n
mOn.

Th6ng tu 01120181TT-
VPCP ngdy 231rr12018).
- PhiiSu tri chlii ti6p nhdn
gi6i quy6t h6 so (m6u s6

3 ban hinh kdm theo
Th6ng tu 0112018/TT-
VPCP ngiy 23l1ll20r\
- Dt liQu dugc cfp nhQt

tr6n hQ thiSng

IIBND cA

huyQn
p Buritc 2 Tham dinh h6

so
Phdng
VAn h6a
vi Th6ng
tin

12,5
nglry

2.t --. 7

I(rem ffa, xu ty
h6 so

Chuy6n
vi6n

Trudmg hsp 1- HO so

chua dAy dri, chua chinh
xdc: chuy€n vi6n dg thiro
th6ng b6o b6 sung hoan
thiQn h6 so.
- Tru&ng phdng: Ki6m tra
dg th6o, trinh ph6 duyQt.

- LSnh tlao UBND huyQn:
ph6 duyQt vd chuy€n BQ

han MOt cria th6 b6o

Thong b6o sung h
Miu 0so (6p dpng theo

Phg lgc Th6ng
2

tu so

o1/2018/TT-VPCP).
- Tam dugg tinh thdi gian
tr6n hQ th6ng.

)\
ngay
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cho t6 chric.

y6u cdu: Dg th6o Gi6y
chrmg nhfln d6ng lcf hoat

I).oong co ss tu van ve
phdng, ch6ng b4o lyc gra
ttinh vi Quy chi5 hoat
dQng sta tl6i b6 sung cria

IIco, so tr.r van ve phong,
ch6ng bao lFc gia dinh.
+ Ket qui thdm tllnh
kh6ng d4t ydu cAu: Dg
th6o v5n ban kh6ng tt6ng

f, n6u rO lf do.

oa
t6

tham tai
tham

6t inh

Truon h 2 sooo sp
ou h Thamv Iw

uum huc aokh as t,
d nh sco o ( ap

IB ben an dinh)
+ K ua tham dq dat

Chu inbufc2.2

- Bi6n ban tham dinh.
- Du th6o Gi6y chtmg
nhan deng k! @du sd
M6al ban hdnh kim theo
Th6ng tr sij OztZOtOltr-
BVHTTDL nCay
16/3/2010) vi Quy chi5

hopt tlQng sria eOi b6,"lx
sung cua co s0 tu van ve
phdng, ch6ng b4o lgc gia
dinh.
- pU th6o vin ban kh6ng
d6ng j, n6u 16 ly do.

10,5

ngey

2.2 X6t duy6t v5n
ban, trinh lenh
dpo UBND c6p
huyQn

Lanh
phdng

tleo tra nQi, dung, trinh
uyQt k6t qu6 thdm

ttinh:
- Ky nh6y vdn ban li€n
quan
- Chuy6n bu6c 3.

Ki
phcd

- Du th6o Gi
nhfln d6ng W
M6al ban hdnh kim theo
Th6ng ru sii OZ.ZOtOtrt-
BVHTTDL nCay
16/3/2010) vd Quy ch6
ho4t ttgng sua aai bO

cria co sd tu v6n vd

Y lhung
(Mdu s6

S

02
ngey
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dinh.
- DU thAo vEn b6n kh6ng

I cn baoUoh un obI'p

d doIfoeun
06
nglty

bqo lgc gia dinh.duo. c UY

ban nhAn dAn cAP huYQn

ph€ duyQt
- VEn bin kh6ng d6ng i'

4tlcf vd.QuY
stra d6i bO

d5nbhc nhanrmgv
ohhcc ngdo

Sco ouacsunoE
ohconhve ng6nut o

E,'p

n6u rd I do.

- Kf duyQt vdn b
quan.
- Chuy€n bu6c 4.

an 1i6nLdnh d4o

UBND
c6p huyQn

Xem x6t, Ph€
duyQt

Budc 3UBND C

huyQn

p

01
ngiy

ph6 duyQt
- Ven ban kh6ng d6ng f,
n6u 16 I do.

oolcj vd.Quy
sira ddi b6

di
hudan

andch onhanrmgv
noh thc e e
SOcoaucsung

ohconhe ngan aE'tu p
u Unh d gc vb ucao gla

ac Qnvnhanban p

- Chuy6n BO Phan tiCP

nhan ve tr6 k6t qui (Bu6c

s)

- Vio us6, d6ng dVEn thuPh6t hanh vin
ban vh lu6n
chuy6n h6 so

Bufc 4capUBND
huyQn

0nhan

ky
dench'I bG imgv

noh t dhc e o? ba Qu I
s0coacub61 sdua os ung

ohchonean ngtu ob,p
dinh UouIb o _0. c vuc4 gra

a hdan cnhan enban

theo d6i vi tri
kiit qu6.
- Giao tri k6t qu6.

- K6t *lic quy trinh

-veosoB0 ph6n
ti6p nhan
vd tr6 ket
qua

Trd k t quiBudc 5UBND C

huyQn
p
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ph6 duyQt
- Vdn ban kh6ng d6ng y,
n6u 16 lV do.
- 56 theo ddi h6 so (M5u
06 - Phu lgc kdm theo
Th6ng tu si5

01/2018/TTVPCP ngdy
23/11t2018

nhu sau:

tu v6n vC phdng, ch6ng bpo luc gia dinh du<r. c Uy

ot iit o:gt2.Trudng hq th
- Gi6y ti6p nhfn h

oo

ch ,a oh suyq
o (,s a h ffen k t uaq

Van ban kh6 ne rou I od

,Trtdng h,qp h
Gi6y ti€p nhfn KC

(n
Gi6y chiiky qt d0n

nhdn du

soH d l tuu ru UBNI)uoc ca hu tn htC eo u d n hh Ip hn nave h c htq v e u
1 o s0 h huP w

ho so a hen atr t ua.q
Th aob b so ho so6ng eu coung )

ch nhan armg hooang Qu su da Iov ob uns cua ooE SOc
anb dan ca uh n he etp ev p v
To ban o h so o
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